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SAP Spend Analysis and Insights
Administration Guide

This guide is for administrators who are responsible for configuring and maintaining SAP Spend Analysis and
Insights configurations using the Administration Center workspace.
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Accessing System Configuration Settings

The SAP Spend Analysis and Insights configurations can be accessed from the Administration Center workspace,
where the settings for the subscribed SAP Ariba solutions can be managed. SAP Spend Analysis and Insights uses
the settings configured under App Settings rather than those under Global Settings.

Prerequisites

You must be a member of the Administrator user group.

® Note

When the provisioning of the SAP Spend Analysis and Insights application is completed, an administrator user
is automatically created.

Procedures

1. Access the Administration Center workspace. For more information about the Administration Center, see
Accessing the Administration Center Workspace.

2. Inthe Administration Center workspace, go to |» App Settings » Spend Insights
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Configuration Settings

An administrator can configure the system settings in the Administration Center.

Default Settings

The default settings establish the financial framework for all spend analysis activities and apply globally to all spend
analysis dashboards and reports.

Setting Description

Reporting Currency ISO currency code used as the global financial reporting currency. All
transaction amounts are converted to this currency. After it is set, a
change is possible but can lead to a recalculation of all transaction
amounts in the system.

Source System for Fiscal Calendar and Calendar The fiscal calendar variant from the connected SAP S/4HANA Cloud
Type Private Edition system.

When you select a source system, the next menu automatically lists the
fiscal variants defined for that system.

® Note

It is recommended that you select the fiscal variant that your organ-
ization uses for global reporting.

Source System for Currency Conversion Rates The currency conversion rates from the connected SAP S/4HANA Cloud
Private Edition system.

Click Edit to set or change these values.

Global Regions

Global regions are hierarchies that mirror your organizational structure that you define using standard or custom
regions.

Standard regions are ISO 3166 standard region names, such as Germany (DE), India (IN), or United States of
America (US).

Custom regions are unique region names that your organization uses, such as Asia-Pacific, Southern Europe, or
Latin America. If you create custom regions, you must map each country in your plant site data to the appropriate
custom region. For more information, see Configuring Global Regions [page 7].

Click Edit to set or change these values.
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Opt-In Settings

Setting Description

Global Spend Categorization Model Enables your organization to contribute to and benefit from a unified,
cross-client mapping of suppliers, categories, and entities. By opting in,
you help improve data quality and consistency across the network, and
gain access to enhanced insights based on global data.
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Configuring Global Regions

Map all countries in your plant site data to custom global regions for spend analysis dashboards and reports.

Context

Global regions define the geographic hierarchies used across all spend dashboards and reports. You can use the
Default mode, which uses ISO 3166 standard regions, or Custom mode, which enables you to define regions that
mirror your organization's unique structure.

If you opt for custom global regions, you define them and map each country in your plant site data to them.
Countries that are not mapped are excluded from regional spend analysis.

Procedure

1. Inthe Administration Center, choose App Settings > Spend Insights > Configure System Settings.
2. Under Global Regions, the current region type is displayed. If you need to change it:

* To switch to custom regions, choose Revert to Custom Global Regions.
* To switch to ISO 3166 standard regions, choose Reset to Global Regions ISO 3166. No further steps are
required.
3. If you choose Custom, configure and map the custom regions:
a. To define custom region names, choose Edit in the Global Regions tab.
Enter a name for each region.
Optional: To add more regions, choose Add Region.
Choose Save.
To map countries to custom regions, select the Countries tab, then choose Edit.
For each country in the list, select the corresponding custom global region from the menu.

A

Choose Save.

® Note

Map all countries to custom global regions; otherwise some dashboards will have missing spend.
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Data Management Settings

Select entities that define your organization's spend. SAP Spend Analysis and Insights downloads those entities
from source systems, filters them, and make them available for use in dashboards.

To configure data management, in the Administration Center, choose | Data Management » Spend Insights .

Source Systems

The top of the page lists important status messages, such as "Enrichment is in progress."

The Source Systems table lists integrated backend systems and system-specific properties, such as name, type,
and version.

This table lists:

Column Name Description Example Value

Name Name of the source system. AXY550

Type Type of system. SAP S4 HANA Private d oud
Edition

System Status Indicates whether the system provides Acti ve

data for analytics.
Available statuses:

® Acti ve:System s connected and
providing data. This is the end state
for successful connections.

® Error:Datahas stopped loading
due to a problem.

®* I n Progress:Dataiscurrently
loading.

® | nacti ve: System was discon-
nected and no more data is flowing.

* Paused: System is temporarily dis-
connected.

Owner The user who manages the source sys- adavi s
tem (the administrator or data manager).
This user is responsible for validating
data received from the source system.
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Column Name Description Example Value

Data Validation Validation state of the analytical data Val i dat ed
provided by the system. This status in-
dicates whether data (spend or invoice
counts) has been validated against the
source system.

Available statuses:

* Val i dat ed: Data has loaded and
spend and invoice counts have been
verified against the source system.
This is the end state for successful
connections.

* Needs Revi ew. Datahas loaded,
but it must be validated before it can
be used in dashboards.

* Not Ready: Data has notloaded.

Version Version of the source system, obtained 2025
from Business Data Cloud.

Changed On (Add by clicking Settings &3 on the table Jul 7, 2026
toolbar.) Date when the source system
was last changed, obtained from Busi-
ness Data Cloud.

Created On (Add by clicking Settings &8 ontheta-  Jul 1, 2026
ble toolbar.) Date when the source sys-
tem was created, obtained from Business
Data Cloud.

Load Status (Add by clicking Settings &8 on the table Conpl et ed
toolbar.) Current state of the data load
process.

Available statuses:

®* | n Progress:Dataiscurrently
loading.

® Conpl et ed: Data has loaded suc-
cessfully. This is the end state for
SAP-managed systems such as SAP
S/4AHANA Public Cloud.

* Fai |l ed: Data failed to load due to a
problem.

Click Edit to change values; you can manually change only Owner and Version.

After data ingestion, the table lists the data products loaded into SAP Spend Analysis and Insights and data
ingestion status.

Source System Details

Display the details page for a source system by choosing Navigation (> ) for that system.
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The details page lists the data products and entities loaded from that system. Add the entities that define your
organization's spend. The primary example is to add the invoice document t ype attribute, which allows you to
select the exact invoice types to include.

By default, SAP Spend Analysis and Insights is able to load 23 data products from S/4HANA Private Cloud Edition.
You can drill down to expand each data product to explore the list of entities they contain.

Use the Filter Conditions for Spend Data tab to set the filter conditions that define your spend. Set filter
conditions for each source system.

The list of entities that you use for filter conditions defines what constitutes your organization's spend. For
example, you can select the documents related to supplier invoices by adding the data product named GL
account, the entity named I nvoi ce, and the attribute named Account i ng Docunent Type. You might enable
several different entities, but the main ones for analyzing spending are invoices and supplier account groups.

Business users define filter conditions during initial deployment. The goal is to keep analysis data stable over time,
because changing any filter condition changes the entire spend displayed in SAP Spend Analysis and Insights
dashboards.

To add a filter condition:

Choose the Filter Conditions for Spend Data tab.

Choose Add.

Select a data product (for example, Gener al Ledger Account).
Select an entity (for example, | nvoi ce).

O

Select one or more attributes (for example, Account i ng Docunent ).

When SAP Spend Analysis and Insights loads the data for a filter condition, the Data Load Status changes to
"Completed."

You can choose Edit to change filter values.

® Note

Setting values for the filters affects the total spend and KPIs across all dashboards. Change values carefully,
because dashboard users don't expect frequent changes.

Data Validation

After you define the spend, SAP Spend Analysis and Insights automatically loads data from each source system
and sets it to "Needs Review" status. You or the source-system data manager must validate the data from each
system.

Set the status to "Validated" by checking document counts and spend in SAP Spend Analysis and Insights against
those in the source system.

To validate the data, choose Review Data Quality. This action opens the Data Validation Dashboard, which
displays invoice and purchase order counts and master data.

-> Remember

Validate the data before releasing it for enrichment, because the predictions depend on the quality of the data.
The enrichment process requires the data validation to be completed and the custom taxonomy to be uploaded
and submitted for review.
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To validate, run a query against your source system using the same filter conditions you used in SAP Spend
Analysis and Insights. Verify that invoice line-item count and spend are the same in both systems. It can help to
have an S/4HANA data manager available when performing this validation.

After validating the data, go back to the Source Systems page, set the data to Val i dat ed state, and choose Start
Enrichment.
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Important Disclaimers and Legal Information

Hyperlinks

Some links are classified by an icon and/or a mouseover text. These links provide additional information.
About the icons:

®  Links with the icon [ : You are entering a Web site that is not hosted by SAP. By using such links, you agree (unless expressly stated otherwise in your agreements
with SAP) to this:
®  The content of the linked-to site is not SAP documentation. You may not infer any product claims against SAP based on this information.
®  SAPdoes not agree or disagree with the content on the linked-to site, nor does SAP warrant the availability and correctness. SAP shall not be liable for any
damages caused by the use of such content unless damages have been caused by SAP's gross negligence or willful misconduct.
L]

Links with the icon &: You are leaving the documentation for that particular SAP product or service and are entering an SAP-hosted Web site. By using such links,
you agree that (unless expressly stated otherwise in your agreements with SAP) you may not infer any product claims against SAP based on this information.

Videos Hosted on External Platforms

Some videos may point to third-party video hosting platforms. SAP cannot guarantee the future availability of videos stored on these platforms. Furthermore, any
advertisements or other content hosted on these platforms (for example, suggested videos or by navigating to other videos hosted on the same site), are not within the
control or responsibility of SAP.

Beta and Other Experimental Features

Experimental features are not part of the officially delivered scope that SAP guarantees for future releases. This means that experimental features may be changed by
SAP at any time for any reason without notice. Experimental features are not for productive use. You may not demonstrate, test, examine, evaluate or otherwise use the
experimental features in a live operating environment or with data that has not been sufficiently backed up.

The purpose of experimental features is to get feedback early on, allowing customers and partners to influence the future product accordingly. By providing your feedback
(e.g. in the SAP Community), you accept that intellectual property rights of the contributions or derivative works shall remain the exclusive property of SAP.

Example Code

Any software coding and/or code snippets are examples. They are not for productive use. The example code is only intended to better explain and visualize the syntax and
phrasing rules. SAP does not warrant the correctness and completeness of the example code. SAP shall not be liable for errors or damages caused by the use of example
code unless damages have been caused by SAP's gross negligence or willful misconduct.

Bias-Free Language

SAP supports a culture of diversity and inclusion. Whenever possible, we use unbiased language in our documentation to refer to people of all cultures, ethnicities, genders,
and abilities.
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www.ariba.com

Copyright © 2026 Ariba, Inc. All rights reserved.

This documentation, as well as the Ariba solutions, software and/or
services described in it, contain proprietary information. They are
provided under a license or other agreement containing restrictions on
use and disclosure and are also protected by copyright, patent and/or
other intellectual property laws. Except as permitted by such agreement,
no part of the document may be reproduced or transmitted in any form
by any means, electronic, mechanical or otherwise, without the prior
written permission of Ariba, Inc.

Ariba, Inc. assumes no responsibility or liability for any errors or
inaccuracies that may appear in the documentation. The information
contained in the documentation is subject to change without notice.

Ariba and Ariba products and services mentioned herein as well as their
respective logos are trademarks or registered trademarks of Ariba, Inc. in
the United States and other countries. Please see http://www.ariba.com/
legal/trademarks for additional trademark information and notices.

Ariba Sourcing solutions (On Demand and software) are protected

by one or more of the following patents, including without limitation:
U.S. Patent Nos. 6,199,050; 6,216,114; 6,223,167; 6,230,146; 6,230,147;
6,285,989; 6,408,283; 6,499,018; 6,564,192; 6,871,191; 6,952,682;
7,010,511; 7,072,0 130,815; 7,146,331; 7,152,043;7,225,152; 7,277,.878;
7,249,085; 7,283,979; 7,283,980; 7,296,001; 7,346,574; 7,383,206;
7.395,238; 7,401,035; 7407,035; 7444,299; 7483,852; 7499,876;
7,536,362; 7,558,746; 7,558,752; 7,571,137, 7599,878; 7634,439;
7,657,461; 7,693,747, 8,364,577; and 8,392,317. Patents pending.

Other Ariba product solutions are protected by one or more of the
following patents:

U.S. Patent Nos. 6,199,050, 6,216,114, 6,223,167, 6,230,146, 6,230,147,
6,285,989, 6,408,283, 6,499,018, 6,564,192, 6,584,451, 6,606,603,
6,714,939, 6,871,191, 6,952,682, 7,010,511, 7,047,318, 7,072,061,
7.084,998; 7,117,165; 7,225,145; 7,324,936, 7,536,362; 8,364,577, and
8,392,317. Patents pending.

Certain Ariba products may include third party software or other
intellectual property licensed from a third party. For information
regarding software or other intellectual property licensed from a third
party, go to http://www.ariba.com/copyrights.cfm.
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