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1 Document History

Version Date Change

10 2009-07-10 First version

11 2014-04-04 Updates for SAP Business One 9.1: add the feature "Link to UDO".

1.2 2019-01-03 Minor updates for SAP Business One 9.3.

13 2020-08-07 Minor updates for SAP Business One 10.0 FP 2008.

14 2022-02-11 Updates for SAP Business One 10.0 FP 2202: support UDT "Display Menu".

1.5 2022-05-18 Updates for SAP Business One 10.0 FP 2208: support UDF as checkbox type.
16 2024-05-18 Guide converted from PDF to HTML format for viewing on the SAP Help Portal.
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2 Creating User-Defined Fields and Tables

SAP Business One provides a comprehensive set of tables and fields in each of its modules. However, if your
company requires additional tables and fields for its day-to-day work, SAP Business One enables you to create
your own user-defined fields in existing system tables or your own user-defined tables. User-defined fields, as
described in Managing User-Defined Fields [page 8], enable you to add fields to existing tables to keep track
of additional information. For example, you can add a field called CarNumber to the Enpl oyee Master Data
table to keep track of the license plate number for each employee.

User-defined tables, as described in Managing User-Defined Tables [page 28], can be used in one of the
following ways:

* Torepresent business objects, such as vehicle master data, or to group logical sets of user-defined fields.

* To hold valid values for other user-defined fields. You can link user tables to user-defined fields and require
users to select from the values in the tables.
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3 Menus

This section summarizes the menus for managing user-defined fields and user-defined tables.

3.1 Tools Menu

Eile Edt Wiew Data Goto [Modules Tools Window Help
ROSH B EED ® (L entlayounsesge.,
] #L Reporter

Crystal Report Test

0 WIS

Menu Item Description

Piome 208 4B ?
Liser-Defined Yalues - Setup Shft+Ak+F2

User-Defined Tables - Setup...
User-Defined Fislds - Management., ..

SErting: Chrheshift+B

Objects Registration Wizard, ..

User-Defined Windows

Opens a submenu that provides links to the forms for entering data in user-defined tables,

as described in Entering Values in User-Defined Fields [page 25].

After opening a form, to define which fields are displayed in it, click in the toolbar.

Customization Tools Submenu

How to Create User-Defined Fields and Tables in SAP Business One 10.0
Menus

PUBLIC



Menu ltem

Description

User-Defined Tables - Setup

Enables you to add, modify, and remove user-defined tables, as described in Managing
User-Defined Tables [page 28].

¢ Tabe Name Descrpton Ot Type Achivable Achive Date  Daply Meru

1 CARND Car Mumbers.  No Object * 0 s -
2 PLANTARLE by Plane Table o Object * 0O o

3 T_ina Lk Tabie o Object = 0O bl

4 o Objgect - 1] =

|G

User-Defined Fields -
Management

Enables you to add, modify, and remove user-defined fields, as described in Managing

User-Defined Fields [page 8].

User-Defined Fiekds - Management

Telegity Titla Doy prtoany Trew DA Mared  Indes  Linkd Tabde
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b Uner Tibles

Settings

Enables you to modify how user-defined fields are displayed, as described in Modifying the
Display of User-Defined Fields [page 22].

This menu item is only visible when a form is open with its user-defined fields displayed.

® Note

For information about the User-Defined Values-Setup submenu, see the document How To Define and Use
User-Defined Values at SAP Help Portal.
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3.2 View Menu

File Edit Yiew Data Goto Modules Tools Window Help

b o userDefinedFields  Ctrshift+U | [ (41

 am—— System Information Ctrl+Shift+1 rm—
Pickers Display ’
Indicator Display »
Restore Column Width
Fit Column Width
Legend Chri+L

Menu Item Description

User-Defined
Fields

Busineess Partner Master Data

Displays the user-defined fields for the currently selected form.
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After the user-defined field's panel has been displayed once, the panel is displayed every time you open

the form.

To hide the panel, click il in the upper-right of the panel.
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4 Managing User-Defined Fields

This section describes how to add and remove user-defined fields, and how to display and enter data into these
fields.

4.1 Creating User-Defined Fields

When creating user-defined fields, you specify a field name and the type of data to be contained in the field. You
can also specify the valid values for the field.

Procedure

1.

In the menu bar, choose | Tools » Customization Tools ¥ User-Defined Fields - Management J .
The User-Defined Fields - Management window opens:

User-Defined Fields - Management -
Categary Title Crescription Type LAt Mand,  Index  Linked Table
P Master Data

P Marketing Docurnents
F Payments

P Production

F Accounting

I Costing

F Budget

B Sales Cpportunities
F Service

B Inventory

P Tax Inwoice

B Walue Added Tax

B User Tables

T

The window displays a hierarchy of categories (form types) to which you can add user-defined fields. Some
categories affect a single form (such as Business Partners under Master Data), while others affect multiple
forms (Title and Rows under Marketing Documents).

To view all available form types, click ¥ (Expand).

2. Select the category to which you want to add a field and choose the Add button.

8
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User-Defined Fields - Management
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The Field Data window appears.

Field Data

Title
Type
Structure
Validation

Regular
None

[ ] Mandatory Field

Alphanumeric

Description
¥ Length

-

| | set Default Value for Field

Add ||

Cancel

e

10

3. Specify the name and type of field by entering the following fields in the Field Data form:
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Field
Name Description

Title The field name.
The Title value cannot contain spaces or special characters.

A field is added to the database with the prefix U_ followed by the field name specified here. The full name,
with the prefix, is displayed in the query generator when you view a table’s list of fields.

Descriptio The field display name.
n

Length The size of the field.
If the field type is Alphanumeric, the length is the maximum number of characters.

If the field is Numeric, the length is one more than the maximum number of digits. For example, specify 11
to allow up to 10 digits to be entered.

How to Create User-Defined Fields and Tables in SAP Business One 10.0
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Field
Name Description

Type and  Describes the type of data to be contained in the field.

Structure
The type and structure determine the type of data that can be entered into each field, and how it is

displayed. For more information about how different types of fields are displayed to the user, see Entering
Values in User-Defined Fields [page 25].

The following table describes the Type field options, and the Structure field options for each type:

Type Description / Structure Options

Alphanumeric A series of characters.

The following are the structure options for this type:

® Regular: Lets you enter up to 254 characters.
® Address: For future use.
¢ Telephone No.: If automatic dialing is set up, lets you dial the number by clicking it.
® Text: Lets you enter:
® 2GBoftextinheader fields
® 255KB of text in row fields

® Checkbox: Lets you define a UDF that will be presented in the Ul as a checkbox. The
checkbox can be shown in the header and in the row of an object.

Numeric Integers up to 10 digits long.

There are no structure options for this type.

Date/Time Date or time.

The following are the structure options for this type:

® Date: Lets you enter a date.

® Time: Lets you enter a time.

The display format for dates and time is determined by system initialization settings,

located in |[» Administration # System Initialization  General Settings # Display tab 3.

1 Byiou | gewen o Opplay | Feesthgd | o | igeesery
Gl Pty [9.8]
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Frices 2
Doy Tyl TAP Gegrabrs Dwagnn. ™ Rabwl &
Ciokor Claanc G 3
Dol Larayi®y Lokl Eruhy ! Parcand ¥
Coafirdl Wasghi Lich e T Uiy 3
R E— . * Decesal i Cuey y
Fermst PO T = Saparabor
Sapw shor r Thounsds Sap.
Cal, B Procasiing Fund ¥} (L] ey Currancy an. fha Right
I o vt i Lok off Wiy ]
Accgnart Tagrart Lap gor . W
[
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Field

Name Description
Type Description / Structure Options
Units and Integer and decimal numbers.
Totals
The following are the structure options for this type:
®* Rate
*  Amount
® Price
®  Quantity
® Percents
® Measure
The structures are identical except for the display format. The formats are deter-
mined by system initialization settings on the Display tab in |} Administration > System
Initialization # General Settings 4.
W | Bow | gewcn (Opoley | Fgrenihod | Puby | lgedony
R Paer (9.5}
LA Eragich (Lindnd Sistun) ¥ | Aencosriby z
Precat 2
Dy Tyl SAP Sarahars Cesgn ™ (Rate 4
Codew Clewss T | Cuartian ]
Cfmd Laraath Linhd Enhy ¥ [Pecers ¥
o Wit Lichd e ¥ [unn ]
Tirsa Froat b ¥ (e i Query 2
Crabe Forrmat (2 2] ll
o '8 Trasmareh Fap.
ot Image Procening Pand = [Ty Cinwncy vl
P off vt i LAE oFf Wiradowen (]
Asicinart Cogreard Sapmsbin - wm
= (o |
General Links and images.

The following are the structure options for this type:

® Link: Lets you enter a link to a file or to a Web address

® Image: Lets you enter a link to a picture

When you add a link to a file/picture, the file/picture is copied to folders specified in the
initialization settings. You must specify these folders on the Path tab in | Administration

> System Initialization > General Settings ]

Specify a folder for files (attachments) and another for pictures.
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Field
Name Description

Type Description / Structure Options

B | Bydge | Sewkm | Dgeley | Fgritibhod ol Bl | lgentory
Micririol Wied Tevgln Fikler
e il Engal Folder C
Puckur 1 Falider

i v, Frohde

Estermorn Folder |

Cravard T wreae A B ol akde 1wt
WM, Fila Folder

-

Identity A numeric field to which values are assigned automatically, starting with 1, and increas-
ing by 1 with each addition.

<% Example

If you have 5 sales quotations, the field automatically contains the values 1, 2, 3, 4,
5 for the 5 records of sales quotations. If you delete one of the sales quotations, the
next sales quotation you create is assigned a unique number that was never used
before (in this example, number 6).

4. Specify the validation rules for the field. This step is optional.
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Field Name Description

Validation Specify the following validation options:

®* None

® Linked to Entities: enables you to link to a system object, a user-defined table (UDT) or a
user-defined object (UDO).

® Link to System Object: you can link an SAP Business One system form.

® Set Linked Table: specifies that the valid values for this field are the keys (values for the
Code field) in a specific user-defined table. For more information, see .Linking a User Table
to a User-Defined Field [page 16]

® Link to UDO: you can link a UDO form of both Matrix style and Header Lines style. For more
information, see Linking a User-Defined Field to a User-Defined Object (UDO) [page 18].

* Valid Values: Specifies that there is a predefined list of valid values for this field. For this field,
you must pick from a dropdown list of valid values.
To enter a valid value, choose the New button and enter a value and a description.

Field Data

Ttle Description

Type Apbhanumenc ¥ Length 10
Structure  Regular v
Valdation Vald Values v

£ Value Descrpton

‘ v 3 A

[ ] Set Defagk Value for Field
(] Mandatory Field

LTH Cancel |

® Advanced: Specifies the advanced validation rules for the field.
Different data types may have different validation rules. For example, for the Alphanumeric data

type, you can specify the Rules and Values field from the following validation rules: Starts With,
Ends With, Contains, Does Not Contain, Length Equal To, Length Greater Than or Equal To, and
Length Less Than or Equal To.

How to Create User-Defined Fields and Tables in SAP Business One 10.0
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Field Name Description

Set Default Specifies that there is a default value for the field in cases where the user does not select one.

Value for Field
Choose a default value from the list (if you provided a list of valid values) or enter a default value.

This setting is mandatory when the field is defined as mandatory.

Mandatory Field Requires that you enter a value for this field in every document or form.

If you select this checkbox, you must specify a default value for the field.

5. Choose the Add button.
The following message is displayed:

System Message »

The database structure has been modified. In order bo resurne the process, all open @
windows will be clozed. Do you want to continue adding the user-defined feld?

[ L ] | Mo Halp

To add the field, click the Yes button.
If another user is logged on to the same company, the system displays the following message, listing the
machine from which the user is logged on:

The following workstations are connected to the company.
Disconnect them in order to continue,

TLYDED1S87528 o

Try again l Cancel H Ignore

Choose one of the following buttons:

Option Description
Try again Checks again for other logged-on users and if there are none, saves the field.
Cancel Cancels the save operation and returns to the User-Defined Fields — Management window.

How to Create User-Defined Fields and Tables in SAP Business One 10.0
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Option Description

Ignore Saves the field and displays the following:
T sre about bo update uzer Relds, however there sre some olher connections to the @

company. This might cause data integrity problems if other connections update the
company databaze before restart, Are wou sure?

[ ves ]| ™ | Help

To add the new field (or update the existing field), choose the Yes button.

This action refreshes the database tables connected to this field. If you are currently working with
one of these tables, the information on the form being processed is lost.

Result

The following occurs when you add a user-defined field:

Information about the new field (such as its name, its size, and the table to which it was added) is stored in
the CUFDtable (user field definition table).

The field is added to the relevant table. The prefix U_is added to the name of the field in the database table,
indicating that it is a user-defined field.

o Example
* If you add a user-defined field called Driver to the business partners category table, the field

U Dri ver is added to the OCRDtable.

* If you add a user-defined field to a sales or purchasing header, all header tables of sales and
purchasing documents are updated. All tables that start with ‘O’ (O NV, ODLN, OPCH, and so on),
have the prefix U_added to the name of the field in the database table.

If you enter valid values, they are added to the UFDL table.

4.2 Linking a User Table to a User-Defined Field

Instead of defining valid values for a field within the field definition, you can specify that the valid values are
contained in a user-defined table.

This can be helpful if you have several fields in different tables with the same valid values, or when you want to
update the valid values dynamically.

16
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Prerequisite

* You are adding a user-defined field, as described in Creating User-Defined Fields [page 8], and you have

opened the Field Data window to define the new field.
* Thefield type is Alphanumeric and its structure is Regular.
* The Set Default Value for Field, and Mandatory Field checkboxes are not selected.

Procedure

1. Inthe Field Data window, in the Validation field, select Linked to Entities.
2. Select Set Linked Table.

Title link | Description link

Type Alphanumeric | Length 50
Structure  [Regulr

validation  [Linked to Entities ~

() Link to System Object

() Set Linked Table ‘TEST vl
(") Link to UDO

[[] set Defayk Value for Field

] Mandatory Field

h Add Cancel

A new field is displayed to the right.

3. Inthe new field to the right, select the user table that contains the valid values for the current field.

4. Fill out the rest of the form and choose the Add button.

Result

When the field is displayed on the user interface, a dropdown list appears when you edit the field. The Code and

Name fields are displayed, and the value of the field is the Code value of the selected item.

How to Create User-Defined Fields and Tables in SAP Business One 10.0
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4.3 Linking a User-Defined Field to a User-Defined Object
(UDO)

You can link a user-defined field to a UDO of both Matrix style and Header Lines style. This can be helpful if you
have UDOs related to a standard system form (non-user form).

® Note

You can link a UDO to a system form only.

Prerequisite

* You are adding a user-defined field, as described in Creating User-Defined Fields [page 8], and you have
opened the Field Data window to define the new field.

* The Set Default Value for Field, and Mandatory Field checkboxes are not selected.
Procedure

1. Inthe Field Data window, in the Validation field, select Linked to Entities.
2. Select Link to UDO.

How to Create User-Defined Fields and Tables in SAP Business One 10.0
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Title [link | Description [link |
Type |Alphanumeric | Length

Structure  |Regular |

validation  |Linked to Entities |

() Link to System Object

{3 set Linked Table

() Link to UDO |tst -

[] set Default Value for Field

[ ] Mandatory Field

i Add || Cancel

A new field is displayed to the right.
3. Inthe new field to the right, select the UDO that you want to link to.
4. Fill out the rest of the form and choose the Add button.

Result

When the field is displayed on the user interface, a choose-from-list and a link button appear when you edit the
field. To select a record, click the choose-from-list button; and to open the selected UDO form, click the link
button.

MyUDE — || E]

4.4 Creating Table Keys

You can set a user-defined field (or several fields together) as a key in the database table to make the field (or
set of fields) unique and prevent duplicates.

How to Create User-Defined Fields and Tables in SAP Business One 10.0
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Procedure

In the menu bar, choose | Tools » Customization tools » User Defined Fields - Management 4.

Select the table for which you would like to define a key and choose the Keys button.
The User Tables Keys — Setup window appears.

User Tables Keys - Setup L N=l

Selected Kay >
l e ] | Delate |
Ky Marne
#  Field Marne
Urnigque
[ Ck I l Cancel

To create a new key for the table, choose the New button. The system creates a key with the name I X_0.
In the Key Name field, you can change this default name. You can create as many keys as you need by
choosing New. You can also browse between the different keys by selecting them from the dropdown list.

In the table, select the user-defined fields you want to include in the selected key

® Note

You can define more than one user-defined field in one key.

Select the Unique checkbox.
If the key is made up of one field, values entered for that field must be unique. If the key is made up of more
than one field, the set of values for these fields must be unique.

Choose the Update button, and then the OK button.

4.5 Updating User-Defined Fields

To update a user-defined field, do the following:

1.

2.
3.

Open the User-Defined Fields — Management form by choosing | Tools # Customization Tools ¥ User-
Defined Fields — Management 3.

Select a field by clicking it.

Choose the Update button.

The Field Data window appears. You can update the field settings except for Title, Type, and Structure.

20

How to Create User-Defined Fields and Tables in SAP Business One 10.0
PUBLIC Managing User-Defined Fields



4.6 Removing User-Defined Fields

A Caution

This action is irreversible and deletes all values saved in this field in all its related objects. A query with a
removed user-defined field displays an error when you run it.

-> Recommendation

Before you remove a user-defined field, back up the database.

To remove a user-defined field, do the following:

1. Open the User-Defined Fields — Management form by choosing | Tools  Customization Tools ¥ User-
Defined Fields — Management .

2. Select a field by clicking it.

3. Choose the Remove button.

4.7 Displaying User-Defined Fields

After creating user-defined fields, you can display them while working in the relevant forms.

For example, if you added the field Car Number to the Business Partner category, you can display the field in the
Business Partner Master Data form.

4.7.1 Displaying Header User-Defined Fields

Header user-defined fields are displayed in a panel on the side of the main form.

Procedure

1. Open a form with header user-defined fields, for example, Business Partner Master Data.

2. Inthe menu bar, choose ||» View  User-Defined Fields .
The system displays the user-defined fields in a panel next to the form.

How to Create User-Defined Fields and Tables in SAP Business One 10.0
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The panel displays all the header user-defined fields for the current form that are set as visible. For more
information about showing/hiding fields, see Modifying the Display of User-Defined Fields [page 22].

To change the location of the user-defined fields panel, use the 1|1|_>| icons in the upper-left corner of the
panel.

To close the panel, click El

® Note

You can place the header user-defined fields into the SAP Business One system form or the user-defined
forms using drag and drop.

1. Inthe menu bar, choose |[» Tools # Edit Form Ul .
The system form changes to Ul edit mode.

Drag and drop the header user-defined field to the system form.
Right-click any blank area of the system form and choose Save.
Close the form.

os W

Open the system form again. The header user-defined field appears in the form.

4.7.2 Modifying the Display of User-Defined Fields

You can modify the way user-defined fields are displayed. For example, you can choose which fields are to be
displayed and in what order.

User-defined field settings are saved separately for each user and for each form.

How to Create User-Defined Fields and Tables in SAP Business One 10.0
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Prerequisite

A form is open with the user-defined fields panel displayed. For more information, see Displaying Header
User-Defined Fields [page 21].

Procedure

1. Inthe menu bar, choose |[|» Tools » Customization Tools » Settings 4.
The Settings — Fields — Setup... window appears:

Settings - Fields - Setup... - N=a
Field Wisible  Active Order  Categary

Car Murnber 1 Gereral v

Car Calar 2 Gereral v

Pic [ = Gereral v

[ Ok I l Cancel Restore Default

2. Configure the settings for each field.

Field Name Description

Field The display name of the field.

Visible Specifies whether the field is to be displayed or hidden.
Active Specifies whether a user can edit the field.

Order Specifies the display order of the fields.

The number must be an integer. The field with the lowest number is displayed first; the one
with the highest number is displayed last.

How to Create User-Defined Fields and Tables in SAP Business One 10.0
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Field Name Description

Category Assigns the field to a category.

You can filter the user-defined fields so only fields in a specific category are displayed using the
dropdown list at the top of the user-defined fields panel:

All Categories >

Every day
Manthlhy
Special Events

General

All Categories

% Example

You have many user-defined fields and you would like to display different sets each time
you need to display user-defined fields. You can create a couple of categories for different
user-defined fields and change the displayed category when necessary.

To define a new category, choose Define New from the dropdown list.

3. Choose the OK button.

4.7.3 Displaying Row User-Defined Fields

Row user-defined fields automatically appear in their relevant form tables, just like system fields, and are
managed in the same way. You can make user-defined fields visible and active using the Form Settings window.

Click k& in the toolbar, and select the Table Format tab.

Form Settings - Delivery =[x
4 TablaFormat | RowFormat | Document |

Cordumn Wisible Aclive

. = -
Typs L]

Them Mo, [w] 1wl

BP Catalog Mo. v vl

Tharn Dascription l

Bar Code Ll

MFr Ho. C

Serisl Mo, |

Factor 1 ]

Faclor 2 Ll

Factor 3 O

Faclor 4 l

CQuankity [l

2ty bo Ship [ i
B o ]| Sancd | Regore Dafault |

By default, each new row user-defined field appears at the end of the list of fields and is set to be visible and
active.
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4.8 Entering Values in User-Defined Fields

The following section explains how to enter values for different types of user-defined fields:

¢ Standard Field (alphanumeric and numeric, with no valid values): Select the field and enter a value
manually.
Car Calar Fed|

¢ Field with Valid Values/Linked to a User-Defined Table: Select the field to open a dropdown list, and
select a value.

Car Murnber =

Car Colar -

Pic 1 - RAgZMril
2z - EBHOO923M
3 - YTFFETal
Define Mew - Define Mew

¢ Date Field: Select the field to display , and then click the icon to display a date picker.

A |May 2009 e
Mo Tu we Th Fr Sa Su

1 2 3
4 & [ 7 2 9 10

11 12 13 14 15 15

1w 19 20 21 22 23 24
26 26 27 28 29 0

Sart Drate = |

¢ Units and Totals: Select the field to display, and then click the icon [ to display a calculator.

0

l Close ] l Copy bo Field ]

Skart Date
Uriits 0.0000 |

* Image Field: Double-click the field to display the Open window.
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B 2]

X,

I I3 Sample Pictures

EH Q2

&h]003.jpg
&h]002.jpg
2]o01.jpg

File name: IEIEId.ipg

Files of type: IGraphic Files

j Open
=

Cancel

Hefrezh

i

The default picture folder opens. Select a file, from this or another folder, and choose the Open button.

® Note

The default picture folder is the folder defined in Picture Folder on the Path tab in |* Administration

» System Initialization » General Settings . If you select a picture from a different folder, the picture is

copied to the picture folder.

To replace the image, hold down the: CTRL | key and double-click the image.

To remove the image, hold down the

ALT | key and double-click the image.

Link Field: Double-click the field to display the Open window.

PUBLIC
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Ib.ﬁ.ttachments j @ _?' — v

IEJ Mormal conkrack, bxk
IEJ Special conkrack, bxk

File name: I j Cpen
Files of type: | &1 Files 7] . Cancel

Fefresh

i

The default attachments folder opens. Select a file, from this or another folder, and choose the Open
button. To link to a website, type a URL in the File name field and choose the Open button.

® Note

The default attachments folder is the folder defined in Attachments on the Path tab in |+ Administration

» System Initialization » General Settings 3. If you select a file from a different folder, the file is copied
to the attachments folder.

Once afile or website is linked to the field, a hand cursor is displayed when you hover over it.
Link. WAL 53D ,.COM

U
To open the linked file or website, double-click the link.

To replace the link, hold down the CTRL | key and double-click the link.
To remove the link, hold down the |ALT | key and double-click the link.
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5 Managing User-Defined Tables

SAP Business One lets you create your own database tables, enabling you to:

Manage sets of custom data, for example, a fleet of cars or a list of available meals. Every user-defined
table automatically contains the following fields: Code (the key) and Name. You can add user-defined fields
to the table to maintain additional business information.

Maintain valid values for a user-defined field located in either a system table or a user-defined table.

For more information, see Linking a User Table to a User-Defined Field [page 16].

5.1 Creating User Tables

To create a table, you specify just a name and description for the table. Two fields, Code and Name, are
automatically created in the table.

You can add user-defined fields as you would for system tables.

Procedure

1

28

In the menu bar, choose | Tools » Customization Tools » User Defined Tables - Setup 3.

User-Defined Tables - Setup

#  Table Name Description Object Type Archivable Archive Date Display Menu
1 CARNO Car Numbers  No Object #. E] [ a
2  PLAINTABLE My Plane Table  No Object « [ [v]
3 T_UNK Link Table Mo Object O [+l
4 No Object * O [+

i ]

oK || cancel |
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2. Enter information about the new table in a new row.

Field Name Description

Table Name The table name.

Description A description for the table.

Object Type The type of the user-defined table. Set to No Object or No Object with Auto Increment.
® Note

Object types Master Data, Master Data Rows, Document and Document Rows are relevant
for working with user-defined objects (UDO). For more information, see the UDO section
of the SDK Help Center at SAP Help Portal.

You cannot update the Object Type field after adding a table.

Display Menu The user-defined table of type No Object or No Object with Auto Increment by default will be

displayed as a submenu under the menu barl) Tools > User Defined Windows ] aswellas a
tile under User-Defined Tables in the Web Client. If you don't want the user-defined table to be

shown as a submenu or a tile, you can deselect this checkbox.

3. Choose the OK button.

The user-defined table appears under the User Tables category in the User-Defined Fields — Management

window.
User-Defined Fields - Management =l
Catagory Title Drescription Type CAt  Mand.  Index  Linked Table
B Master Data

P Marketing Docurnents
F Payrents

B Production

B Accounting

B Costing

B Budget

B Sales Opportunities
P Service

B Inventory

F Tax Invaice

F Walue Added Tax
o Lzer Tables

Car Murnbers
My Plane Table
F Link, table

| Keys | l Update I l Rernowe

A user-defined window for entering data is automatically created for the table. For more information, see
Entering Values in User-Defined Tables [page 31].

® Note

As with modifying user-defined fields, all users should be logged off before you add a user-defined
table. For information on possible messages when adding a table, see the last step in Creating User-
Defined Fields [page 8].

How to Create User-Defined Fields and Tables in SAP Business One 10.0
Managing User-Defined Tables PUBLIC

29


https://help.sap.com/viewer/p/SAP_BUSINESS_ONE_PRODUCT_LINE

Result

The following occurs when you add a user-defined table:

* Information about the new table is stored in the QUTB table (User Tables).

* The prefix @ is added to the name of the table in the database table, indicating that it is a user-defined
table.

* You can use this table in queries.

¢ |Ifthis table is linked to a user-defined field, then in the Query Generator, the user-defined field appears in
bold in this table, indicating it is related to another table. You can drag this user-defined field to use the
user-defined table for the query.

5.2 Adding Fields to User-Defined Tables

Create additional fields in a user table if the two default fields, Code and Name, are not sufficient for your
business needs.

The process of adding fields to a user-defined table is the same as for adding fields to a system table, as
described in Creating User-Defined Fields [page 8].

In the User-Defined Fields - Management window, user-defined tables are displayed in User Tables at the

bottom of the list of categories. Click F to display the available user-defined tables.

User-Defined Fields - Management ==
Catagary Title Drescription Type DAt Mand, Index  Linked Table
B Master Crata

F Marketing Documents
F Payments

F Production

P Accounting

P Costing

F EBudget

P Sales Oppottunities

F Service

F Inventory

B Tax Invoice
B Yalue Added Tax
Uzer Tables
Car Murmbers
My Plane Table
B Link table

Keys I l Add Remowve
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5.3 Entering Values in User-Defined Tables

After creating user-defined tables, you can enter data into them.

Procedure

1. From the menu bar, choose |[» Tools » User Defined Windows 3.
A submenu opens displaying a list of user-defined tables.

® Note

The user-defined tables will not be displayed here in the list if you deselect the Display Menu checkbox
in the User-Defined Tables - Setup window.

Tools Window Help

&  Print Layout Designer. .. DB 3B 2R
.E_I #L Reporter
Crystal Report Test
[ FEorm Settings... Cerl+Shift+5
Change Log...
Queries }
My Menu >
My Shortcuts 4
User-Defined Values Shift+F2
User-Defined Windows CARMO - Car Numbers
Customization Tools » PLAINTABLE - My Plane Table
Default Forms 3 T_LINK - Link table

2. Select atable. A window for the selected table is displayed.
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For example, the window below is for a table that holds car license numbers:

Car Rumbers

* Code M
1 I

rok]|-::r.ul|

3. Toenter avalue, select a cell and enter the value.

® Note

Both the Code and Name values must be unique.

4. Choose the OK button.

5.3.1 Showing and Hiding Fields

By default, all user-defined fields are set to Visible when you open the window for the user-defined table. You

can choose to display a subset of the table’s fields.

Procedure

1. Inthe menu bar, choose ||» Tools §» User Defined Windows 3, and then choose a specific table from the

submenu.
A window for the selected table is displayed.

2. Click k& inthe toolbar.
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Form Settings - Car Numbers Ml

3 ' Row Format k Document |

Colurmn Visible Active
#

g
KKK
CYICIEY

CarBrand

OK Cancel Restore Default

W

3. Onthe Table Format tab, define which fields are to be visible and active.
4. Choose the OK button.

5.4 Removing User-Defined Tables

This section describes how to remove a user-defined table, including all its data.

A Caution

This action deletes all the values saved in the table and is irreversible.

- Recommendation

Before you remove a user-defined table, back up the database.
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Procedure

1. From the menu bar, choose [ Tools  Customization Tools j» User-Defined Tables — Setup 3.
2. Right-click the row to be removed and choose Remove.

® Note

Alternatively, select the Description column of the user-defined table you want to remove, and in the
menu bar choose ||» Data » Remove 1.

® Note

The table is removed from the list of user-defined tables.

3. Choose Update, and then Yes or Yes to All in the dialog box.
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6 Copying Fields/Tables to a New Company

You can copy user-defined fields and tables from one company database to a new company database that you

create.

Procedure

1. Connect to the company in which the user-defined fields and tables — the ones to be copied to the new

company — are defined.

2. Inthe menu bar, choose |# Administration » Choose Company 3.
3. Inthe Choose Company window, choose the New button.

The Site User window appears:

Site User ID E1lSitelser
Site Password |

[ ok || conce |

L.

b

4. Enter the Site User ID and the Site Password, and then choose the OK button.

The Create New Company window appears.

Create New Company
Trial Yersion

Company Mame

Databaze Mame

[v| Copy User-Defined Fields and Tables

|v! Copy User-Defined Objects

0] 4 | Cancel |

License SAP-INTERN-(Global)
Local Settings

Chart of Accounts U

Base Language English (United States)
Define Posting Periods -
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5. Select the Copy User-Defined Fields and Tables checkbox.
Specify the remaining information, and then choose the OK button.
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7 Authorizations

For information about the authorizations required for User-Defined Fields - Management, see the online help for
SAP Business One and the document How to Define Authorizations at SAP Help Portal.
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Important Disclaimers and Legal Information

Hyperlinks

Some links are classified by an icon and/or a mouseover text. These links provide additional information.
About the icons:

®  Links with the icon o : You are entering a Web site that is not hosted by SAP. By using such links, you agree (unless expressly stated otherwise in your
agreements with SAP) to this:
®  The content of the linked-to site is not SAP documentation. You may not infer any product claims against SAP based on this information.
®  SAPdoes not agree or disagree with the content on the linked-to site, nor does SAP warrant the availability and correctness. SAP shall not be liable for any
damages caused by the use of such content unless damages have been caused by SAP's gross negligence or willful misconduct.
L]

Links with the icon ’h": You are leaving the documentation for that particular SAP product or service and are entering an SAP-hosted Web site. By using
such links, you agree that (unless expressly stated otherwise in your agreements with SAP) you may not infer any product claims against SAP based on this
information.

Videos Hosted on External Platforms

Some videos may point to third-party video hosting platforms. SAP cannot guarantee the future availability of videos stored on these platforms. Furthermore, any
advertisements or other content hosted on these platforms (for example, suggested videos or by navigating to other videos hosted on the same site), are not within
the control or responsibility of SAP.

Beta and Other Experimental Features

Experimental features are not part of the officially delivered scope that SAP guarantees for future releases. This means that experimental features may be changed by
SAP at any time for any reason without notice. Experimental features are not for productive use. You may not demonstrate, test, examine, evaluate or otherwise use
the experimental features in a live operating environment or with data that has not been sufficiently backed up.

The purpose of experimental features is to get feedback early on, allowing customers and partners to influence the future product accordingly. By providing your
feedback (e.g. in the SAP Community), you accept that intellectual property rights of the contributions or derivative works shall remain the exclusive property of SAP.

Example Code

Any software coding and/or code snippets are examples. They are not for productive use. The example code is only intended to better explain and visualize the syntax
and phrasing rules. SAP does not warrant the correctness and completeness of the example code. SAP shall not be liable for errors or damages caused by the use of
example code unless damages have been caused by SAP's gross negligence or willful misconduct.

Bias-Free Language

SAP supports a culture of diversity and inclusion. Whenever possible, we use unbiased language in our documentation to refer to people of all cultures, ethnicities,
genders, and abilities.
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