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Typographic Conventions

Type Style Description

Example Words or characters quoted from the screen. These include field names, screen titles,
pushbuttons labels, menu names, menu paths, and menu options.
Textual cross-references to other documents.

Example Emphasized words or expressions.

EXAMPLE Technical names of system objects. These include report names, program names,
transaction codes, table names, and key concepts of a programming language when they
are surrounded by body text, for example, SELECT and INCLUDE.

Example Output on the screen. This includes file and directory names and their paths, messages,
names of variables and parameters, source text, and names of installation, upgrade and
database tools.

Example Exact user entry. These are words or characters that you enter in the system exactly as they
appear in the documentation.

<Example> Variable user entry. Angle brackets indicate that you replace these words and characters
with appropriate entries to make entries in the system.

Keys on the keyboard, for example, [F 2] or ENTER].
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1 Introduction

As of January 1, 2013 all companies which are obligated to perform bookkeeping in Germany must report their
balance sheet to the fiscal authorities in electronic format.

Legal base: 5b EStG “Elektronische Ubermittlung von Bilanzen sowie Gewinn- und Verlustrechnungen* (Electronic
transfer of Balance Sheet and P&L).

1.1 Business Process

Tax Office

Transmission Confirmation

Integration ERIC

Financial Data Validierung

Data collection

General Company

Information GCD Protocaol

SAP Business One

The first step is either to create a financial template in SAP Business One manually, or create a MS Excel file and
import it to SAP Business One, using the Financial Template Import Wizard.

The next steps entail collecting the financial data and the required general company information using the E-
Balance Wizard, creating the E-Balance file; and transmitting the file, using the Elster add-on.

For more information about creating an E-Balance file, see SAP Note 1960214.
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Financial Templates

To be able to file all necessary data with the tax authorities, you need to define new financial templates.

From the SAP Business One Main Menu, choose Financials — Financials Report Templates. The Financial Report
Templates window appears.

Financial Report Templates =]
Template Details
Report e-Balance Sheet bl
Template Balance Sheet
Template Properties Profit and Loss
[7] Show Missing Accou Trial Balance
p Staternent of Cash Flows
G/l Account Details

e-Balance Sheet

(=l (e e-Profit and Loss

Foreign Name Bsset History Sheet
Taxable Profit and Loss
G Account Location | a4 rapristion of Met Prafit

Parart Article e-fuszel History Sheet
Loc, on Tree hd

2dd Same-Level At £dd Child Accourt
Gersrate Standard Chart of Accounts

The following five reports are available as a base for reporting electronic files to the authorities:

e-Balance Sheet

e-Profit and Loss

Taxable Profit and Loss
Appropriation of Net Profit
e-Asset History Sheet

You can define new templates manually or by using the import functionality explained in the paragraph below.

Report - According to your reporting needs, select the relevant report and define a new template.

Sign for Aggregation - Choose Positive or Negative. This determines the sign which will appear in the report for
the specific entry. If no sign is selected, the entry will not be considered for calculation in the report.

Account Verification Required - To detail all the linked G/L accounts of the specific entry in a separate report,
select this checkbox.

Not Permitted for Tax - To indicate that the XBRL node is only permitted according to commercial law (HGB),
select this checkbox. This will be indicated in the result file; there you need to do the HGB transition. For more
details, see 4.5.1 The Results Files below.

Subtotal - To calculate a subtotal for this entry, select this checkbox.
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3 Importing Financial Templates

In order to import new templates for one of the financial reports, first create an Excel file with all relevant data, and
then import this file into SAP Business One.

3.1 Create an Excel File

To create an Excel file, open the Microsoft Excel application.
To specify the relevant data, create a new file and define three different sheets: Information, OFRC and FRC1.
Details regarding data insertions in those three sheets are provided in the paragraphs below.

For example files and for more information about the Excel file, see SAP Note 1945638.

= Recommendation

Use the example files from SAP Note 1945638 as a base for your file creation.

3.1.1 Information Worksheet

To specify general information, choose the Information tab:

e Release Date - The date from which the template is valid.

e [ocalization - The localization for which the template is created.

e Chart of Accounts - The chart of accounts used in the company database.
e Description - Specify a name for the financial template.

e Doc Type - The template type used, for example, L = e-Balance Sheet; O = e-Profit and Loss; | = Taxable Profit
and Loss; J = Appropriation of Net Profit; K = e-Asset History Sheet.

3.1.2 OFRC Worksheet

To specify the details of each entry in the template, choose the OFRC tab:
e RecorKey - Key of the entry.

e Name - Name of the entry.

e frgnName - Foreign Name of the entry.

e [evel - The level on which the entry appears.

e FatherNum - RecorKey number of the father entry.
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3.13 FRC1 Worksheet

To link each G/L account to the suitable entry in the template, choose the FRC1 tab:
e RecorKey - Key of the entry from the OFRC worksheet.
e AccountCode - The G/L account code as defined in SAP Business One.

e VisOrder - Specify a number which represents the visibility order of the G/L account under a certain entry, in
relation to other G/L accounts in the same entry.

3.2 Import Financial Report Templates

From the SAP Business One Main Menu, choose: Administration — Data Import/Export — Data Import — Financial
Template Import Wizard. The Financial Template Import Wizard window appears.

3.2.1 Financial Template Import Wizard

=]

FAnancial Report Templates

Thiz wizard allows vou to automatically import financial report templates,

The data definition files are available as Excel-ready files.

To start the import wizard, choose Next.

PUBLIC
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3.2.2 Financial Template Import Wizard - Step 1: File Selection

Financial Template Import Wizard

) [m] 3

Select Data Definition File
Select the data definition Ale you want o import from,
The file rust be walid For your lacation and chart of accaunts,

Select file: M:'\Irmport Finanzberichtsvorlagen EEilanz test3107_PG_excludedAccounts.xlsx lII
File Release Date  Localization  Chart of Accounts  Description Doc, Type
Imnport Finanzberichtsworlagen EEilanz tests 29.08.2013 CE SKROZ Ebilanz XBRLZ9102013 e-Balance Sheat
Step 1of 3 Cancel | | Back | | Mext
1. Toselect the created Excel file, choose the [ | button and browse to the relevant folder.
2. Select the relevant file and choose Open. Details of the file are displayed in the grid.
3. Toimport atemplate, select the relevant row in the grid.
4. To proceed to the next step, choose Next.
How to Create an E-Balance Form for the Annual Financial Reporting PUBLIC
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3.2.3 Financial Template Import Wizard - Step 2: Preview

Financial Template Import Wizard [IE[x]

Preview
The Following is 2 list of all actions displayed by order of execution,
To start the operation, choose the "Execute" buttan,

# Action to be Taken Processing Message

1 Create: Ebilanz XERL29102013 Level: Eilanz )

2 Create! Ebilanz ¥BRL29102013 Lewel: Bilanzsurnme, Surnrme Akkiva

2 Create: Ebilanz XBRL29102012 Lewel: Rickstindige Einzahlungen

4 Create: Ebilanz ¥ERLZ9102013 Lewel: Bilanzierungshilfe

c Create: Ebilanz ¥BRL29102013 Lewvel: Anlageverrndgen

5 Create: Ebilanz ¥ERLZ9102013 Lewel: Imaterielle Wermigensgegenstinde

7 Create: Ebilanz XERL29102013 Lewvel: Selbst geschaffene gewerbliche Schutzrechte und dhnliche Rechte und '

] Create: Ebilanz ¥ERL29102013 Level: Selbst geschaffene gewerbliche Schutzrechte und dhnliche Rechte und

k| Create: Ebilanz XERLZ9102013 Lewvel: entgeltlich erwarbene Konzessionan, gewerbliche Schutz- und shnliche

10 Create: Ebilanz ¥ERLZ9102013 Level: entgeltlich erworbene Konzessionen, gewerbliche Schutz- und shnliche

11 Create: Ebilanz XERL29102013 Lewvel: Geschifz-, Firmen- ader Praxiswert

12 Create: Ebilanz ¥ERLZ9102013 Level: Geschifts-, Firmen- oder Praxiswert, soweit aus der fden fiir die auslind

1z Creata: Ebilanz XERL29102013 Lewel: geleistete Anzahlungen [immaterizlle Vermégenzgegenstinds]

14 Create: Ebilanz ¥BRL29102013 Lewel: geleistete Anzahlungen (immaterielle Yermdgensgegenstinde], soweit aL

15 Create: Ebilanz XERL29102013 Lewel: sonstige immaterislla Yermdgensgagensztinds

16 Create; Ebilanz XBRL29102013 Level: Sachanlagen

17 Create: Ebilanz ¥ERLZ9102013 Lewvel: Grundstiicke, grundsticksgleiche Rechte und Bauten einschliellich der

18 Create: Ebilanz XERL29102013 Level: unbebaute Grundsticke i

4 4

Step 2 of 3 | Cancel | | Eack. | | Executs

You can preview all the actions intended for the importing process before executing it.

To import the data, choose Execute.

PUBLIC How to Create an E-Balance Form for the Annual Financial Reporting
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3.2.4

Financial Template Import Wizard - Step 3: Summary

Financial Template Import Wizard ]
Summary
The Fallowing is a list of all actions displayed by order of execution,
# Action Mezzage
293 ¥ Create: Ebilanz ¥BRL29102013 Level: Werbindlichkeiten gegeniiber werbundenen Unternehmen, s Action carried out successhully, -
294 & Create: Ebilanz ¥BRL29102013 Level: Werbindlichkeiter gegeniber Unternehrnen, mit denen ein B Action carried out successfully,
295 & (Create: Ebilanz ¥BRL29102013 Level: Werbindlichkeiten gegeniiber Untaernehmen, mit denen ein B Action carried out successhully,
296 & Create: Ebilanz ¥BRL29102013 Level: sonstige Werbindlichkeiten Action carried out successfully,
297 ¥ Create: Ebilanz ¥BRL29102013 Level: sonstige Werbindlichkeiten aus Steuern Action carried out successfully,
293 & Create: Ebilanz ¥BRL29102013 Level: sonstige Werbindlichkeiter im Rahrnen der sozialen Sicherheil Action carried out successfully,
299 & Create: Ebilanz ¥BRL29102013 Level: Sonstige Yerbindlichkeitan gegeniiber Gesellschaftern Action carried out successfully,
300 ¥ Create: Ebilanz ¥BRL29102013 Level: sonstige Werbindlichkeiten aus genossenschaftlicher Riickwer Action carried out successhully,
301 & Create: Ebilanz ¥BRL29102013 Level: sonstige Werbindlichkeiter gegeniber Mitarbeitern Action carried out successfully,
302 & Create: Ebilanz ¥BRL29102013 Level: sonstige Werbindlichkeiten aus partiarischen Carlehen Action carried out successfully,
303 ¥ Create: Ebilanz ¥BRL29102013 Level: sonstige Werbindlichkeiten gegeniiber Arbeitsgemeinschafter Action carried out successhully,
304 & Create: Ebilanz ¥BRL29102013 Level: sonstige Werbindlichkeiten aus Genussrechten mit Fremdkap Action carried out successfully,
305 & Create: Ebilanz ¥BRL29102013 Level: Obrige sonstige Yerbindlichkeiten Action carried out successfully,
306 & Create: Ebilanz ¥BRL29102013 Level: sonstige Werbindlichkeiten, soweit aus derfden Rir die auslir Action carried out successhully,
307 & Create: Ebilanz ¥BRL29102013 Level: passive Rechnungsabgrenzungsposten Action carried out successfully,
303 & Create: Ebilanz ¥BRL29102013 Level: passive Rechrungsabgrenzungspaosten, soweit aus der/den | Action carried out successfully,
309 & Create: Ebilanz ¥BRL29102013 Level: Passive |atente Stavern Action carried out successfully,
310 ¥ Create: Ebilanz ¥BRL29102013 Level: Passive latente Steuern, soweit aus derfden fir die auslindis Action carried out successhully, -
1 ]
Step 3 of 3 Cancel | | Back | | Firish

In the last step you can view a report that details confirmations and error messages regarding the imported data.

To close the wizard, choose Finish.

After a successful import and according to the settings in the import template, a new financial template will be
available in SAP Business One at the Financials module — Financial Report Templates.

How to Create an E-Balance Form for the Annual Financial Reporting
Importing Financial Templates

1 Note

The importing action should be done separately for each of the financial templates. For example, if you
submit an e-Balance sheet and an e-Profit and Lost sheet, you should import a financial template for the
e-Balance template and then another one for the e-Profit and Lost template.

1 Note
If you do not use any of the entries in the template, you can leave it with no linked G/L accounts. In this
case, a Null value will be transmitted for this entry in the electronic file, as permitted by the authorities.

1 Note

After adjusting the financial template and before executing the e-Balance file, you should check that, for
the relevant date, all G/L accounts which have a balance not equal to zero are included in the specific
financial template.

In order to do so, please refer to the queries attached to SAP Note 1945698.
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4 Collecting Data in E-Balance Wizard

To collect all the required data to report to the authorities, you must run the E-Balance Wizard.

In the E-Balance Wizard, some of the data is collected automatically from the company details, while other data
should be inserted manually in the wizard itself.

At the end of the wizard generation, a file based on the XBRL structure is created and can be transmitted
electronically to the authorities by Eric Module, as part of the Elster add-on.

1 Note

Make sure the Elster add-on is started before starting the E-Balance Wizard.

To open the wizard, from the SAP Business One Main Menu, choose Reports — Financials — Financials —
E-Balance Wizard.

The E-Balance Wizard window appears.

41 E-Balance Wizard - Start Window

‘EBalance Wizard M m] E3|

EBalance Generation wiizard

Lse this wizard to create an "eBalance” based on the ¥BRL structure,
This enables you to create key financial data and company data to upload electronically ta the authorities,

Moke:
Created filze will be tranzmitted and validated by EriC Module as part of the Elster Addon.,

To ensure an successful bransmittion, make sure the Elster 2ddon is started,

To proceed to the next step, choose Next.
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4.2 E-Balance Wizard - Step 1: E-Balance Selection

|EBalance Wizard '3

E-Balance Selection

To create an E-Balance run, select "Start Mew E-Balance Generation".
To load the saved E-Balance, select "Load Saved E-Balance Generation”

() Start Mew E-Balance Generation

() Load Saved E-Balance Generation

E-Balance Mame

Step1of6 Cancel | | Back Mext

You can create a new E-Balance generation or load a saved one to view its settings or to use it as a template for a
new one.

For a new E-Balance generation, insert a name and choose Next.

How to Create an E-Balance Form for the Annual Financial Reporting PUBLIC
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4.3 E-Balance Wizard - Step 2: Global Common Data Selection

EBalance Wizard |
GCD(Global Commaon Data) Selection

Reparting Drate =) Parent Entity
Mame Document Craator Marne of Parent Enbity
Company Marme Parent Entity, ID numbers
Legal Form
Company Addresz Repart Belangs to

Marme of Collectively Held
Street Rosenthaler Strafi
Street Number Entity IC Mumbers, Collectivaly Held Entity
Zip Code 10178 13-digit tax number
ity Bierlin 4-digit dederal tax office identification number
Zountry DE

Reporting Date, Collectively Held Entity
Entity I0 Mumber
13-digit tax muornber
personal bax ID nurmber
4-digit dederal tax office identification number Shareholder l:l

| Cancel | | Eack | | et

Step 2 of6

Insert the relevant data and choose Next.

4.3.1 Subtable - Shareholder

To insert shareholders data, choose the [r— button and the Shareholder window appears:

| Shareholder

] S|

Marme of sharehalder  Serial number  13-digit tax number of shareholder  Personal tax ID number  Legal form of sharehalder  Mumerator  Denominator  Special balance sheet required? Supplerne...

| 0

1 Note

You must enter at least two shareholders.

PUBLIC
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4.4 E-Balance Wizard - Step 3: Additional Global Common Data

For each field detailed below, from the dropdown list select the relevant financial template that shall be used for
the taxonomies data and transmitted to the authorities:

Selection

EBalance Wizard

Type of Report
Completion Status of Report

Shatus of Report

Report Elernents

[] Balance Sheet

[] Incame Staterment

[7] Appropristion of net profit

[7] Taw reconicilistion staternent
[] Determination of taxable incame

[7] changes in fixed assets(ret)

[] Account verification

GCD(GElobal Common Cata) Selection
* | Financial staterment bype v
| Tax accounts bype for partmerships -
¥| [] Income statement ends with net re-tained profits
Accounting standards v
Branch il
[7] ©pening Balance Sheet without Incorming Staternent Income staternent Format hd
Easis of consalidation il
Fizcal year start End
Balance Sheet Date
[] Determination of taxable incorme for partnership
[7] changes in fixed assets{gross) with changes in depericaiton Previous Fiscal year start End
[7] Changes in fixed assets{gross) excl, changes in depericaiton Previous Balance Sheet Date
Ternplate Incaorme Use hd
Taxable Profit & Lost d
Allocation of staterment of changes in fixed assets Fined Asset History Sheet
[] sStaternent of changes in fixed assets as primary financial staternent E-Balance Sheet Template v
[] staternent of changes in fixed assets disclosed in the notes E-Profit & Lost Template hd
Cancel | | Back | | Mexkt

Step 3 of6

Template Income Use
Taxable Profit & Loss
Fixed Asset History Sheet
E-Balance Sheet Template
E-Profit & Loss Template

Select all other relevant data and choose Next.
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4.5

E-Balance Wizard - Step 4: Financial XML File Generation

Collect all the values and documents you want to merge in the XML fie

Template Type
.+ E-General Information GCD (Global Common Document) XBRL
.+ E-Balance Sheet XBRL
.+ E-ProfitBilost HERL
.+ E-Taxable profit/ioss XBRL
.~ E- Income Usage ¥BRL
.+ Account Verification ¥BRL
,+ Assets History Sheet WERL
.+ Shareholder XBRL
Step | Concel || Bk || Nex

To preview the financial data of each report, select the yellow arrow of the relevant row.

451

The Results Files

The results files display all the data collected by the E-Balance Wizard.

The following rules apply to the financial results files:

e Ineach results file of the different reports, the reported value is the one that appears in the Adjusted Value
column; it can be updated, if necessary, by adding adjustments.

e The value in the Tax Balance Sheet Value column is the sum of Adjusted Value, Previous Period, and Actual
Period.

e When Not Permitted for Tax is selected, the value in the Tax Balance Sheet Value column must be zero.

e HGB Transition - You can choose whether and how to change the commercial low values to tax law values. The
options are:

o

o

o

o

None
Valuation Change
Reclassification

Reclassification and Valuation Change

For example, the figure below displays financial data collected for the E-Balance sheet:

16
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Description Referance SAP Business One Valus Manual Adjustment  Adjusted Valus HGB Transition
» Bianz bs -
w Bilanzsumme, Summe Aktiva bs.ass 0.00 [E00 T oo none
} Riickstindige Einzahlungen bs.ass.unpaidCap 0.00 B0 jom nene
¥ Bianzierungshife bs.ass.accountingConveniznce 0.00 poo jom nane
} Anisgevermégen bs.ass.fixhss 0.00 o0 jom none
- Ver snds zwischen Sgen und Umisufvarmégen bs.ass.assInbatviFixAndCurr 0.00 B0 o none
¥ Umisufvermdgan bs.ass.currhss 0.00 oo jom none
P Vorrite bs.ass.currAss.inventory 0.00 P om none
> d sonstige Vermé: 2 bs.ass.currAss.racsiv 0.00 P o none
b Wertpapiers des Umisufuermégens bs.ass.currAss securtiss 0.00 P o none
> Guthaben bei Kreditinsttuten und Schecks bs.zss.currAss.cashEquiv 0.00 LR none
» Guthaben bei Kreditinstituten und Schecks, sowet sus de bs.ass.currAss.cashEquivOtherForsign 0.00 LR none
» =ktive Rechnungssbgrenzungsposten bs.2ss.prepaidExp 0.00 P o none
F aktive soweeit aus der/den fiir die n) Betri n) ¢ bs. i therForeign 0.00 oo o none
¥ Aktive latente Stevern bs.ass defTax 0.00 oo o none
b Aktive latente Steuern, sovreit aus der/den fiir die ausisndische(n) Betrisbsststte{n) gefiihrien Buch bs.ass.defTaxOtherForsign 0.00 Booox none
¥ Aktiver Unterschiedsbetrag aus der Vermégensverrechnung bs.ass SurplusFromOffsetting 0.00 B0 jom nene
} Aktiver Unterschiedsbetrag aus der Vermbgensverrachnung, soweit aus derfden fiir die ausiindisch bs.ass SurplusFromOffsettingOtherForeign 0.0 B0 jom nene
P Aktiver i fiir O icse baim O 5 be.zex twbalnceOrgancomp 0.00 o0 oo none
} Allgemeiner akfiver steueriicher Ausglei bs.ass.taxbalanceGeneraly 0.00 oo o none
P nicht durch Eigenkapital gedeckter Fehlbetrag [ nicht durch Vermégenssiniagen gedeckter Verlusts bs,ass, defictotCoveredBy Capital 0.00 oo o none
+ Eigenkapitsl bs.eqlish.equity 0.00 oo o none =]
[T \ ¥

4.6 E-Balance Wizard - Step 5: File Generation

File Generation

E:Balance Fis Genaration

() Save Selection Criteria Onhy

(%) Generate and Save

() Generate and Start Elster Transfer

Path P\SAP Business One)Attachments\ XML\XML20130701n L. XML =]

Step 5of 5 Cancel |[  Back |[ Finish

E-Balance File Generation - Select one of the following options:
e Save Selection Criteria Only - Choose this option to save the selection criteria.

e Generate and Save - Choose this option to generate the E-Balance file (XML) and to save it in a selected
location.

e Generate and Start Elster Transfer - Choose this option to generate the E-Balance file (XML) and to open the
Elster add-on window, from which you can transmit the file to the authorities.

1 Note

The Elster add-on must be installed and connected before you can use this option.
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4.6.1 E-Balance Transmission in Elster (ERIC) Add-On

After you select the Generate and Start Elster Transfer option in the wizard and choose Next, the Elster add-on
window appears.

| Retrieve | Transmt | Deadine Extension | _Registration Form | _License Agreement |

Company Name OEC Computers Deutschland
Rosenthaler Strafie 30

10178 Berlin

Baden-Wiirttemberg | Revoke Automatic Debit Auth. [ ]
Tax Office Finanzamt Singen{2818) b Amended Return O
Tax Number Finanzamt Berlin Credit Offsetting Preferred O
Retrizval Datz 01.01.2013 3L.12.2013
| TimePerigdfor TaxRetyy Test Run O
;‘:}ﬁ’:::ramm 12.2013 Production Run (=)
Retrieve Dats Print Tax Return

On the Retrieve tab, the E-Balance Transmission checkbox is selected automatically and the Report Date is
displayed.

1 Note

Those fields are visible only when the Elster add-on is opened via the E-Balance wizard.

To transmit the file, choose the Transmit Data button on the Transmit tab.

Retrieve Transmit | Deadline i I [ ion Form I License Agresment ]
[ oo ] |
PUBLIC How to Create an E-Balance Form for the Annual Financial Reporting
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