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Typographic Conventions

	Type Style
	Description

	Example text
	Words or characters that appear on the screen. These include field names, screen titles, pushbuttons as well as menu names, paths and options.

Cross-references to other documentation.

	Example text
	Emphasized words or phrases in body text, titles of graphics and tables.

	EXAMPLE TEXT
	Names of elements in the system. These include report names, program names, transaction codes, table names, and individual key words of a programming language, when surrounded by body text, for example, SELECT and INCLUDE.

	Example text
	Screen output. This includes file and directory names and their paths, messages, source code, names of variables and parameters as well as names of installation, upgrade and database tools.

	EXAMPLE TEXT
	Keys on the keyboard, for example, function keys (such as F2) or the ENTER key.

	Example text
	Exact user entry. These are words or characters that you enter in the system exactly as they appear in the documentation.

	<Example text>
	Variable user entry. Pointed brackets indicate that you replace these words and characters with appropriate entries.
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Samples Processing

1 Purpose
Manufacturing

In general process orders can be created manually (which is described here) or they can be converted from the Stock & Requirement List after having carried out an MRP run.

This process includes the manufacturing of batch product in process industries.

Sales

This scenario also includes the sales of (batch) samples and advertising media (non batch managed) to domestic customers.

This sales scenario can be used in the following areas, for example:

· Solid samples (GranuSAP)

· Liquid samples (SAPColor)

Samples and advertising media are kept in storage location 10Q5 (finished products). This storage location is not handled by Warehouse Management.

This scenario also includes the pre/co shipment of sample materials. 

The pre ship sample process represents the flow when a sales order contains a main item and a sample item of the same material. In this process variant the customer would like to receive the sample quantity in advance and gives a confirmation for the shipment of the full quantity when the sample quantity has been tested successfully.

In the case of a co ship sample process, the sales order also contains two items, a main item and a sample item of the same material, but the customer receives both items at the same time. Even though, the customer tests the sample quantity before using the main quantity of a product and still has the possibility to return the product if the test of the sample quantity does not succeed. 

Block Batch of Finished Materials for other Customers

In some cases the customer needs a sample of a certain material batch to check its quality, and if passed, to accept further deliveries of exactly this material batch. No other material batches are accepted by the customer as long as another sample is send and positively quality checked. Therefore, sample and main item have to originate from the same bulk material batch.

One solution to this requirement is included.

In this case, the Batch Where-Used List needs to be consulted, to determine the batch of main item and the corresponding bulk material. The sample is produced from the same bulk material batch from which the batch of the main item originated. The batch of the main item is blocked for other usages by changing the batch status so that it remains available for this customer, when the sample has been accepted.
2 Prerequisites
2.1 Master Data and Organizational Data

Default Values

Essential master and organizational data was created in your ERP system in the implementation phase, such as the data that reflects the organizational structure of your company and master data that suits its operational focus, for example, master data for materials, vendors, and customers.
The business process is enabled with this organization-specific master data, examples are provided in the next section. 

Operational Focus

SAP Best Practices delivers standard values for more than one operational focus area, such as Services, Trade or Manufacturing. This means that you may find more than one master data table below. Use the master data that matches the operational focus of your company (Service, Manufacturing or Trading).
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Additional Default Values

You can test the scenario with other SAP Best Practices default values that have the same characteristics.

Check your SAP ECC system to find out which other material master data exists.
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Using Your Own Master Data

You can also use customized values for any material or organizational data for which you have created master data. For more information about how to create master data, see the Master Data Procedures documentation.

Use the following master data in the process steps described in this document: 
Manufacturing

Process Order
	Master / org. data
	Value
	Master / org. data details
	Comment

	Material (sample)
	CH-0100
	
	

	Process order type
	YQ08
	
	

	Plant
	1000
	
	


	Master / org. data
	Value
	Master / org. data details
	Comment

	Material
	CH-6200
	
	

	Process order type
	YQ08
	
	

	Plant
	1000
	
	


Quality Management

Inspection lot
	Master / org. data
	Value
	Master / org. data details
	Comment

	Material (sample)
	CH-0100
	
	

	Plant
	1000
	
	

	Insp. Lot origin
	89
	
	

	Unit of neasure
	BAG
	
	

	UD Code
	YQ04
	
	


	Master / org. data
	Value
	Master / org. data details
	Comment

	Material
	CH-6200
	
	

	Plant
	1000
	
	

	Insp. Lot origin
	89
	
	

	Unit of neasure
	BAG
	
	

	UD Code
	YQ04
	
	


Sales

Sales Order

	Master / org. data
	Value
	Master / org. data details
	Comment

	Material (sample)
	CH-0100
	
	

	Material (main item)
	CH-6200
	
	

	Sales organization
	1000
	
	

	Order type
	YQOR
	
	


Delivery

Sales Center
	Master / org. data
	Value
	Master / org. data details
	Comment

	Shipping Point
	1000
	
	


2.2 Preliminary Steps

2.2.1 Creating Batch Derivation
Batch derivation has to be configured. The configuration of the batch derivation is documented in Building Block 801.
2.2.2 Sales of Samples
Modules involved: SD, PP

To map the process flow for domestic sales of samples, the goods in question must be in stock and ready for shipping.

For the pre/co shipment of samples along with the main item, the sample material is packed via a process order and only the bulk material needs to be in stock.

The corresponding master data (for example articles, prices, conditions, customers, batches) must be maintained in the system.

Samples

A standard price (PR00) has to be created for samples which are used in pricing. Since samples are typically free of charge a discount of 100% is applied. This enables the creation of documents in FI and CO that indicate the sales deduction for the corresponding cost center.
2.3 Roles

Use

The following roles must have already been installed to test this scenario in NetWeaver Business Client (NWBC). The roles in this Business Process Documentation must be assigned to the user or users testing this scenario. You only need these roles if you are using the NWBC interface. You do not need these roles if you are using the standard SAP GUI.

Prerequisites

The business roles have been assigned to the user who is testing this scenario.
	Business role
	Technical name
	Process step 

	Warehouse Clerk 
	SAP_BPR_WAREHOUSESPECIALIST-S
	Create a delivery

	Production Planner
	SAP_BPR_PRODUCTIONPLANNER_EX-S
	Create a process order

	Shop Floor Specialist
	SAP_BPR_SHOPFLOORSPECIALIST-S
	Confirm a process order

	Quality Specialist
	SAP_BPR_QUALMGR-S
	Create an inspection lot

	Engineering Specialist
	SAP_BPR_ENG_SPECIALIST_EX-S
	Check batch derivation

	Sales Billing
	SAP_BPR_SALESPERSON-S2
	Create a billing document

	Sales Administration
	SAP_BPR_SALESPERSON-S
	Create a sales order


3 Process Overview Table

3.1 Process Overview – Pre-Ship Sample Process
	Process step
	External process reference
	Business condition
	Business role
	Transaction code
	Expected results

	Creating a sales order with two items: material, sample material
	–
	–
	Sales Administration
	VA01
	Sales order is created

	Set delivery block for main item
	–
	–
	Sales Administration
	VA02
	Delivery Block Y1 is set

	Determining batch numbers
	–
	–
	Engineering specialist
	MB56
	Batch of both materials is determined

	Changing batch status
	–
	–
	Engineering specialist
	BMBC
	Batch status is changed to restricted

	Creating a Process Order for sample material
	–
	–
	Production Planner
	MD04
	New process order is created

	Confirming a process order
	–
	–
	Shop floor Specialist
	CORK
	Quantities and tasks are confirmed

	Creating an inspection lot
	–
	–
	Quality specialist
	QA01
	Inspection lot is created

	Maintaining results recording lists
	–
	–
	Quality specialist
	QE51N
	QM inspection results are recorded

	Recording usage decision
	–
	–
	Quality specialist
	QA11
	Details are updated

	Checking batch derivation
	–
	–
	Engineering specialist
	DVMO
	Actual derivation status is displayed

	Changing batch status
	–
	–
	Engineering specialist
	BMBC
	Batch status is changed

	Delivery of sample material
	–
	–
	Warehouse clerk
	VL01N
VL02N
	Complete documents and the delivery with status completed is in system

	Billing of sample material
	–
	–
	Sales billing
	VF01
	Billing document is generated

	Remove delivery block for main item
	–
	–
	Sales Administration
	VA02
	Delivery Block Y1 is removed

	Changing batch status
	–
	–
	Engineering specialist
	BMBC
	Batch status is changed to unrestricted

	Delivery of main item
	–
	–
	Warehouse clerk
	VL01N
VL02N
	Complete documents and the delivery with status completed is in system

	Billing of main item
	–
	–
	Sales billing
	VF01
	Billing document is generated


3.2 Process Overview – Co-Ship Sample Process
	Process step
	External process reference
	Business condition
	Business role
	Transaction code
	Expected results

	Creating a sales order with two items: material, sample material
	–
	–
	Sales Administration
	VA01
	Sales order is created

	Determining batch numbers
	–
	–
	Engineering specialist
	MB56
	Batch of both materials is determined

	Changing batch status
	–
	–
	Engineering specialist
	BMBC
	Batch status is changed to restricted

	Creating a Process Order
	–
	–
	Production Planner
	MD04
	New process order is created

	Confirming a process order
	–
	–
	Shop floor Specialist
	CORK
	Quantities and tasks are confirmed

	Creating an inspection lot
	–
	–
	Quality specialist
	QA01
	Inspection lot is created

	Maintaining results recording lists
	–
	–
	Quality specialist
	QE51N
	QM inspection results are recorded

	Recording usage decision
	–
	–
	Quality specialist
	QA11
	Details are updated

	Checking batch derivation
	–
	–
	Engineering specialist
	DVMO
	Actual derivation status is displayed

	Changing batch status
	–
	–
	Engineering specialist
	BMBC
	Batch status is changed to unrestricted

	Billing of material and sample material
	–
	–
	Sales billing
	VF01
	Billing document is generated


4 Business Processes – Pre-Ship Sample Process

4.1 Creating Sales Order

Use

When an order is entered, an availability check is performed for (sample) materials. An availability check is not carried out for advertising media.

The field order reason is a required entry field!

Prerequisites

The required master data (articles, prices, conditions, customers, batches, and so on) must be maintained in the system.

Procedure

1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Sales and Distribution ( Sales ( Order ( Create

	Transaction code
	VA01


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role

	Business role
	Sales Administration (SAP_BPR_SALESPERSON-S)

	Business role menu
	Sales ( Sales Orders ( Create Sales Order


2. On the Create Sales Order screen, enter the required data:
	Field name
	Description
	User action and values
	Comment

	Order type
	
	YQOR
	

	Sales organization
	
	1000
	

	Distribution channel
	
	10
	

	Division
	
	10
	


3. Choose Enter.

4. On the Create Standard Order: Overview screen, enter the required data:
	Field name
	Description
	User action and values
	Comment

	Sold-to party
	
	C-1000
	Mueller, Stuttgart

	Purch. ord. no.
	
	123/Sample1
	

	Req. delivery date
	
	<date>
	for example today plus 2 weeks

	Material 1 – main item
	
	CH-6200
	

	Order quantity 1
	
	<Quantity>
	

	Material 2 – sample item
	
	CH-0100
	

	Order quantity 2
	
	<Quantity>
	

	Order reason
	
	any
	


5. Choose Enter.

6. Go to tab Shipping on the create sales order - overview screen; set Delivery Block on item level for material 1 – main item: Y1 – Sample item wait confirmation from customer

7. Choose Save.

Result

A complete sales order is created in the system. The sample item in the sales order generates automatically a planned order.
4.2 Determining Batch Numbers of Used Bulk Material (Batch Where-Used List)

Use

This process step uses the batch where-used list. This standard tool allows to tracking which batches were used during the manufacturing steps.

In this scenario, it can be used to find out which batches of CH-3200 / CH-3000 were used in manufacturing of finished product that is in stock CH-6200 / CH-6100. In this way, the batches of CH-6200 / CH-6100 to be blocked for this customer as well as the corresponding batches of CH-3200 / CH-3000 of the bulk material from which the sample is produced are determined.

Procedure A)

1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)

	SAP ECC menu
	Logistics ( Central Functions ( Batch Management ( Batch Usage ( Display

	Transaction code
	MB56


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role
	Business role 
	Engineering Specialist (SAP_BPR_ENG_SPECIALIST_EX-S)

	Business role menu
	Engineering ( Batches ( Analyze batch where-used list


2. On the Display Batch Where-Used List screen, make the following entries: 

	Field name
	Description
	User action and values
	Comment

	Material number
	
	CH-6200
	Or CH-6100

	Plant
	
	1000
	

	Batch
	
	< batch number >
	

	Top-down Analysis
	
	set indicator
	


3. Choose Start Analysis (F8).

4. On the upcoming Display Batch Where-Used List screen (Top-down analysis), determine which batches of CH-3200 or CH-3000 was used for manufacturing. 

Result

In the batch where-used list merged raw material batches were displayed.
4.3 Changing Batch Status (to ‘Restricted’)

Use
Once you have determined the batches of the main item using the Batch Where-Used List above, you have to set the batch status to Restricted Stock.

Procedure

1. Access the transaction choosing one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Central Functions ( Batch Management ( Batch Information Cockpit

	Transaction code
	BMBC


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role

	Business role
	Engineering Specialist (SAP_BPR_ENG_SPECIALIST_EX-S)

	Business role menu
	Engineering ( Batches ( Batch Information Cockpit


2. On the Batch Information Cockpit screen, make the following entries (Ensure using the selection screen designed by SAP Best Practices for Chemicals):

	Field name
	Description
	User action and values
	Comment

	Plant
	
	1000
	

	Material
	
	CH-6200
	

	Batch
	
	<batch number>
	Batch number that was determined in previous step


3. Choose Selection (F8).

4. Choose Display selection result for stock (F6).

5. On the upcoming Batch Information Cockpit - Display batch screen, expand the menu tree (if required).

6. Choose Display ( Change and set batch status to Batch restr.

7. Choose Save.

Result

The batch for finished materials (that is basing on the same bulk material batch) was set to restricted stock.
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Restricted batches cannot be used for batch determination and posting of goods issues in deliveries. This can be checked by creating an additional sales order and the corresponding delivery.
4.4 Creating and Releasing Process Order

Use

In this step sample materials must be manufactured prior to sending them to a customer.

Procedure

1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Production Process ( MRP ( Evaluations (Stock/Requirements List

	Transaction code
	MD04


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role

	Business role
	Production Planner (SAP_BPR_PRODUCTIONPLANNER_EX-S)

	Business role menu
	Production Planning ( MRP ( Stock Requirement list -Individual


2. On the Initial Screen, enter the necessary data:
	Field name
	Description
	User action and values
	Comment

	Material no.
	
	CH-0100
	or CH-0200

	Plant
	
	1000
	


3. Choose Enter.

4. On the Stock/Requirements List screen, choose detail (Watch Glass) on left side of planned order.

5. On next screen, choose Convert Planned order to Process Order (Ctrl + F2).

6. Create Process Order. Header – General Data opens. Choose Goto ( Material list (F7).
7. Insert batch number of the bulk item against appropriate line item.
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Make sure that the batch number for the bulk material, which was determined with the Batch Where-Used List under step 4.2, is entered.

8. Release the process order (Ctrl + F6) and save your entries.

Result
A process order for sample materials is created and released.
4.5 Confirming Process Order

Use
In this process step, the process order is confirmed after sample materials are manufactured.

Procedure
1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Production Process ( Process Order ( Confirmation (Enter for Order

	Transaction code
	CORK


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role

	Business role
	Shop floor Specialist (SAP_BPR_SHOPFLOORSPECIALIST-S)

	Business role menu
	Shop floor ( Process ( Process Order Confirmations


2. On the Create Process Order Confirmation: Initial Screen, make the following entries:

	Field name
	Description
	User action and values
	Comment

	Process Order
	
	<your process order>
	


3. Choose Enter.

4. On the Create Process Order Confirmation Create: Actual data screen, choose Goods movements.

5. On the upcoming Shelf Life/Expiry Date screen, make the following entries:
(If batch derivation is active, this screen does not appear)

	Field name
	Description
	User action and values
	Comment

	Manu.date
	
	<manufacturing date>
	


6. Choose OK.
If a manufacturing date for the original charge exists, the production date for the sample charge can be modified in the column production on the Confirmation of process order Create: Goods movement screen

7. On the Confirmation of process order Create: Goods movements screen, enter batch number for sample item same as batch number of main item for which sample is being created. This ensures that customer can see same batch number for sample material and main item.

8. Now choose Post (Ctrl + S).

9. In the status line the information message Confirmation saved (Goods movements: X, failed: 0) comes up.

Result

The process order was confirmed. Based on the configuration goods movements were posted, all reservations are cleared automatically.
4.6 Creating Inspection Lots Manually
Use
In this process step, inspection lots are created manually.

Procedure
1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Quality Management ( Quality Inspection ( Inspection Lot ( Processing ( Create

	Transaction code
	QA01


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role

	Business role
	Quality Specialist (SAP_BPR_QUALMGR-S)

	Business role menu
	Quality Management ( Quality Inspection ( Create Inspection Lot


2. On the Create Inspection Lot Manually: Initial Screen, make the following entries:

	Field name
	Description
	User action and values
	Comment

	Material
	
	CH-0100
	or CH-0200

	Plant
	
	1000
	

	Insp.lot origin
	
	89
	


3. Choose Enter.

4. On the Create Inspection Lot Manually: Origin screen, make the following entries:

	Field name
	Description
	User action and values
	Comment

	Batch
	
	<your batch from process order>
	get the batch number using transaction cor3 (tab page goods receipt)

	Insp.Lot Qty
	
	for example 100 kg
	

	No. Containers
	
	for example 2
	or four  for CH-0200

	Unit of Measure
	
	BAG
	or DR for CH-0200


5. Choose Enter.

6. Choose Save.

Result
The QM inspection lots have been created manually.
4.7 Results Recording Worklist

Use
In this process step, the QM results are entered and automatically assigned to the appropriate inspection lot.

Procedure
1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Quality Management ( Quality Inspection ( Worklist ( Results Recording

	Transaction code
	QE51N


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role

	Business role
	Quality Specialist (SAP_BPR_QUALMGR-S)

	Business role menu
	Quality Management ( Quality Inspection ( Results Recording Worklist


2. On the Results Recording Worklist screen, make the following entries:

	Field name
	Description
	User action and values
	Comment

	Plant
	
	1000
	

	Insp. lot origin
	
	89
	

	Material
	
	CH-0100
	or CH-0200


3. Choose Execute.

4. On the Record Results: Characteristics Overview screen, choose the right inspection lot by expanding the appropriate inspection lot in the menu structure.

5. Double-click the operation of the inspection lot to get to the Record Results: Characteristic Overview screen.

6. Enter the result in the Result field:

	Field name
	Description
	User action and values
	Comment

	Result
	
	Open the match code in the field Result
	a new screen Catalog Selection comes up

	Menu tree Attribute
	
	Choose meets standard requirements if the QM result is OK and does not meet standard requirements if they are not.
	


7. Enter similarly results for Visual check, Color comparison, Density and Crystallite melting point.

8. Choose Save.

Result
The QM inspection results have been recorded in the appropriate inspection lot.
4.8 Recording Usage Decision

Use
In this process step, the appropriate batch is evaluated concerning its usage.

Procedure
1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Quality Management ( Quality Inspection ( Inspection lot ( Usage decision ( Record

	Transaction code
	QA11


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role

	Business role
	Quality Specialist (SAP_BPR_QUALMGR-S)

	Business role menu
	Quality Management ( Quality Inspection ( Record Usage Decision


2. On the Record usage Decision: Initial Screen, make the following entries:

	Field name
	Description
	User action and values
	Comment

	Inspection lot
	
	< your inspection lot >
	Inspection lot number starting with 89….


3. Choose Enter.

4. On the Record Usage Decision: Characteristics Overview screen, make the following entries:

	Field name
	Description
	User action and values
	Comment

	Sh. Life Exp. Date
	
	enter the appropriate date
	

	UD Code
	
	YQ04
	A - Accept


5. Choose Save.

6. A screen with the message A pull derivation will be performed appears.

7. Choose Enter within this dialog box.

8. The message Usage decision for lot is saved appears.

Result
The usage decision for inspection lot is saved. As a result, the material is posted into the unrestricted or restricted use according to the performed usage decision.
4.9 Checking Batch Derivation

Use
In this process step it is checked if the batch derivation has been carried out properly from the sending material CH-3000 (or CH-3200 respectively) to the receiving material CH-0200 (or CH-0100).
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This process step is optional! The purpose of this activity is to check if the batch derivation has been carried out properly and to display errors.

Prerequisites
Batch derivation has to be configured. The configuration of the batch derivation is documented in Building Block 801.

Procedure
1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Central Functions  ( Batch-Management ( Batch derivation ( Derivation Monitor

	Transaction code
	DVMO


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role

	Business role
	Quality Specialist (SAP_BPR_ENG_SPECIALIST_EX-S)

	Business role menu
	Engineering ( Batches ( Monitor


2. On the Derivation: Monitor screen, make the following entries:

	Field name
	Description
	User action and values
	Comment

	Material
	
	CH-0100
	or CH-0200

	Batch
	
	<batch number>
	

	Find only receiver batches
	In the batch section
	Activate this function by setting the flag.
	


3. Choose Execute.
Result
On the Monitor screen, the actual derivation status is displayed, assigned to the material number and the batch number.

If the batch derivation has been carried out properly, a green light and the information Derivation OK is displayed.

If it has not been carried out properly, error messages in the description section indicate the reasons for the errors.
4.10 Delivery of Sample Item

Use

For samples an automatic batch determination takes place in the delivery.

Prerequisites

A complete sales order must be available before a delivery document can be created. 
Procedure

1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Sales and Distribution ( Shipping and Transportation ( Outbound Delivery ( Create ( Single Document ( With Reference to Sales Order

alternatively:

Logistics ( Logistics Execution ( Outbound Process ( Goods Issue for Outbound Delivery ( Outbound Delivery ( Create ( Single Document ( With Reference to Sales Order

	Transaction code
	VL01N


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role 

	Business role 
	Warehouse Clerk (SAP_BPR_WAREHOUSESPECIALIST-S)

	Business role menu
	Warehouse Management (Shipping ( Create Outbound Dlv. w/o Order Ref. 


     For NWBC: choose menu path More … (Outbound Delivery (Create (Create With Order  

     Reference.
2. On the Create Outbound Delivery with Order Reference screen, enter the required data:
	Field name
	Description
	User action and values
	Comment

	Shipping point
	
	1000
	

	Selection date
	Selection date for the delivery
	<Date>
	Req. delivery date of sales order

	Order
	Number of sales order
	<Order number>
	


3. Choose Enter.
4. Select Picking tab page, enter picking quantity equal to delivery Qty in the field Picked Qty.
5. Choose Save.

6. To post the goods issue call the following transaction:

Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Sales and Distribution ( Shipping and Transportation ( Post Goods Issue ( Outbound Delivery Single Document
Alternatively:
Logistics ( Logistics Execution ( Outbound Process ( Goods Issue for Outbound Delivery ( Post Goods Issue ( Outbound delivery Single Document

	Transaction code
	VL02N


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role

	Business role
	Warehouse Clerk (SAP_BPR_WAREHOUSESPECIALIST-S)

	Business role menu
	Warehouse Management ( Shipping ( Change Outbound Delivery


7. Choose Post goods issue on the Change Outbound Delivery screen.

8. The message Outbound Delivery xxxx has been saved appears in the status line.

Result

The complete documents for the picking order, the goods issue, and the delivery with status completed are in the system. The delivery only includes the sample quantity of the material.
4.11 Billing of Sample Item

Use

Once the goods issue has been posted, the delivery can be invoiced. The pricing data is transferred from the order. Only when the billing document is created are taxes redefined.

Even though samples and advertising media are free goods, billing is necessary to assign statistical values to the corresponding accounts and cost centers.

Prerequisites

A delivery with goods issue posting is required for billing.

Procedure

1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Sales and Distribution ( Billing ( Billing document ( Create

alternatively:

Logistics ( Logistics Execution ( Outbound Process ( Goods Issue for Outbound Delivery ( Billing ( Billing document ( Create

	Transaction code
	VF01


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role

	Business role
	Sales Billing (SAP_BPR_SALESPERSON-S2)

	Business role menu
	Sales ( Billing ( Create Billing Document


2. On the Create Billing Document screen, enter the required data:
	Field name
	Description
	User action and values
	Comment

	Document
	Number of delivery
	<Delivery number>
	


3. Choose Execute (F8).

4. On the Create Invoice: Overview - Billing items screen, choose Save (Ctrl +S).
Result

A billing document containing the sample quantity has been generated. The document has completed status.

The corresponding documents were generated for financial accounting, profit center, profitability analysis, and cost center accounting.
4.12 Changing Batch Status (to ‘Unrestricted’)

Use

This step should be carried out prior to a customer order from the same customer who received sample materials. The customer confirms that the test of the sample quantity was successful. 

Procedure

1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Central Functions ( Batch Management ( Batch Information Cockpit

	Transaction code
	BMBC


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role

	Business role
	Engineering Specialist (SAP_BPR_ENG_SPECIALIST_EX-S)

	Business role menu
	Engineering ( Batches ( Batch Information Cockpit


2. On the Batch Information Cockpit screen, make the following entries (Ensure using the selection screen designed by SAP Best Practices for Chemicals):

	Field name
	Description
	User action and values
	Comment

	Plant
	
	1000
	

	Material
	
	CH-6200
	

	Batch
	
	<batch number>
	Batch number that was determined in previous step


3. Choose Selection (F8).

4. Choose Display Selection result for stock (F6).

5. On the upcoming Batch Information Cockpit - Display batch screen, expand the menu tree (if required).

6. Choose Display ( Change and set batch status to Unrestr.-use.

7. Choose Save.

Result

The batch for finished materials (that is basing on the same bulk material batch as the sample) was set to ‘unrestricted stock’ prior to a customer order.
4.13 Removing Delivery Block in Sales Order

Use

The delivery block of the main item has to be removed to be able to create the delivery.

Prerequisites

The delivery block for the main quantity of the material has been set initially.

Procedure

1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Sales and Distribution ( Sales ( Order ( Change

	Transaction code
	VA02


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role

	Business role
	Sales Administration (SAP_BPR_SALESPERSON-S)

	Business role menu
	Sales ( Sales Orders ( Change Sales Order


2. On the Change Sales Order screen, enter the required data:
	Field name
	Description
	User action and values
	Comment

	Order number
	
	xxx
	Enter previous sales order number


3. Choose Enter.

4. Go to tab Shipping, on the change sales order - overview screen; remove Delivery Block on item level for material 1 – main item: Y1 – Sample item wait confirmation from customer
5. Choose Save.

Result

The delivery block for the main quantity of the product has been removed and the sales order is saved.
4.14 Delivery of Main Item

Use

For normal materials an automatic batch determination takes place in the delivery.

Prerequisites

A complete sales order must be available before a delivery document can be created.

Procedure

1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Sales and Distribution ( Shipping and Transportation ( Outbound Delivery ( Create ( Single Document ( With Reference to Sales Order

alternatively:

Logistics ( Logistics Execution ( Outbound Process ( Goods Issue for Outbound Delivery ( Outbound Delivery ( Create ( Single Document ( With Reference to Sales Order

	Transaction code
	VL01N


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role 

	Business role 
	Warehouse Clerk (SAP_BPR_WAREHOUSESPECIALIST-S)

	Business role menu
	Warehouse Management (Shipping ( Create Outbound Dlv. w/o Order Ref. 


     For NWBC: choose menu path More … (Outbound Delivery (Create (Create With Order  

     Reference.
2. On the Create Outbound Delivery with Order Reference screen, enter the required data:

	Field name
	Description
	User action and values
	Comment

	Shipping point
	
	1000
	

	Selection date
	Selection date for the delivery
	<Date>
	Req. delivery date of sales order

	Order
	Number of sales order
	<Order number>
	


3. Choose Enter.

4. Choose the main item and chose Goto/Batch Split from the menu.

5. Delete the existing Item 90001.

6. Enter the batch number of the main item corresponding to the bulk material from which the sample was taken. This batch number has been determined in chapter 4.2 using the Batch-Where Used list. Enter the quantity in the quantity column.

7. Choose the sub-item 9XXXXX, chose Goto/Item/Picking and enter the picking quantity.

8. Choose Save.

9. To post the goods issue call the following transaction: 

Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Sales and Distribution ( Shipping and Transportation ( Post Goods Issue ( Outbound Delivery Single Document
Alternatively:
Logistics ( Logistics Execution ( Outbound Process ( Goods Issue for Outbound Delivery ( Post Goods Issue ( Outbound delivery Single Document

	Transaction code
	VL02N


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role

	Business role
	Warehouse Clerk (SAP_BPR_WAREHOUSESPECIALIST-S)

	Business role menu
	Warehouse Management ( Shipping ( Change Outbound Delivery


10. Choose Post goods issue on the Change Outbound Delivery screen.

11. The message Outbound Delivery xxxx has been saved appears in the status line.

Result

The complete documents for the picking order, the goods issue, and the delivery with status completed are in the system. The delivery includes the main quantity of the material.
4.15 Billing of Main Item

Use

Once the goods issue has been posted, the delivery can be invoiced. The pricing data is transferred from the order. Only when the billing document is created are taxes redefined.

Prerequisites

A delivery with goods issue posting is required for billing.

Procedure

1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Sales and Distribution ( Billing ( Billing document ( Create

alternatively:

Logistics ( Logistics Execution ( Outbound Process ( Goods Issue for Outbound Delivery ( Billing ( Billing document ( Create

	Transaction code
	VF01


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role

	Business role
	Sales Billing (SAP_BPR_SALESPERSON-S2)

	Business role menu
	Sales ( Billing ( Create Billing Document


2. On the Create Billing Document screen, enter the required data:
	Field name
	Description
	User action and values
	Comment

	Document
	Number of delivery
	<Delivery number>
	


3. Choose Execute (F8).

4. On the Create Invoice: Overview - Billing items screen, choose Save (Ctrl +S).
Result

A billing document containing the sample quantity has been generated. The document has completed status.

The corresponding documents were generated for financial accounting, profit center, profitability analysis, and cost center accounting.
5 Business Processes – Co-Ship Sample Process

5.1 Creating Sales Order

Use

When an order is entered, an availability check is performed for (sample) materials. An availability check is not carried out for advertising media.

The field order reason is a required entry field!

Prerequisites

The required master data (articles, prices, conditions, customers, batches, and so on) must be maintained in the system.

Procedure

1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Sales and Distribution ( Sales ( Order ( Create

	Transaction code
	VA01


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role

	Business role
	Sales Administration (SAP_BPR_SALESPERSON-S)

	Business role menu
	Sales ( Sales Orders ( Create Sales Order


2. On the Create Sales Order screen, enter the required data:
	Field name
	Description
	User action and values
	Comment

	Order type
	
	YQOR
	

	Sales organization
	
	1000
	

	Distribution channel
	
	10
	

	Division
	
	10
	


3. Choose Enter.

4. On the Create Standard Order: Overview screen, enter the required data:
	Field name
	Description
	User action and values
	Comment

	Sold-to party
	
	C-1000
	Mueller, Stuttgart

	Purch. ord. no.
	
	123/Sample1
	

	Req. delivery date
	
	<date>
	for example today plus 2 weeks

	Material 1 – main item
	
	CH-6200
	

	Order quantity 1
	
	<Quantity>
	

	Material 2 – sample item
	
	CH-0100
	

	Order quantity 2
	
	<Quantity>
	

	Order reason
	
	any
	


5. Choose Enter.

6. Go to tab Shipping, on the create sales order - overview screen; set Delivery Block on item level for material 1 – main item: Y1 – Sample item wait confirmation from customer

7. Choose Save.

Result

A complete sales order is created in the system. The sample item in the sales order generates automatically a process order.
5.2 Determining Batch Numbers of Used Bulk Material (Batch Where-Used List)

Use

This process step uses the batch where-used list. This standard tool allows to tracking which batches were used during the manufacturing steps.

In this scenario it can be used to find out which batches of CH-3200 / CH-3000 were used in manufacturing of finished product that is in stock CH-6200 / CH-6100. In this way, the batches of CH-6200 / CH-6100 to be blocked for this customer, as well as the corresponding batches of CH-3200 / CH-3000 of the bulk material from which the sample is produced, are determined.

Procedure A)

1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)

	SAP ECC menu
	Logistics ( Central Functions ( Batch Management ( Batch Usage ( Display

	Transaction code
	MB56


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role
	Business role 
	Engineering Specialist (SAP_BPR_ENG_SPECIALIST_EX-S)

	Business role menu
	Engineering ( Batches ( Analyze batch where-used list


2. On the Display Batch Where-Used List screen, make the following entries:

	Field name
	Description
	User action and values
	Comment

	Material number
	
	CH-6200
	Or CH-6100

	Plant
	
	1000
	

	Batch
	
	< batch number >
	

	Top-down Analysis
	
	set indicator
	


3. Choose Start Analysis (F8).

4. On the upcoming Display Batch Where-Used List screen (Top-down analysis), determine which batches of CH-3200 or CH-3000 was used for manufacturing. 

Result

In the batch where-used list merged raw material batches were displayed.
5.3 Changing Batch Status (to ‘Restricted’)

Use
Once you have determined the batches of the main item using the Batch Where-Used List above, you have to set the batch status to Restricted Stock. This avoids the above determined batch to be delivered for a different order.

Procedure

1. Access the transaction choosing one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Central Functions ( Batch Management ( Batch Information Cockpit

	Transaction code
	BMBC


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role

	Business role
	Engineering Specialist (SAP_BPR_ENG_SPECIALIST_EX-S)

	Business role menu
	Engineering ( Batches ( Batch Information Cockpit


2. On the Batch Information Cockpit screen, make the following entries (Ensure using the selection screen designed by SAP Best Practices for Chemicals):

	Field name
	Description
	User action and values
	Comment

	Plant
	
	1000
	

	Material
	
	CH-6200
	

	Batch
	
	<batch number>
	Batch number that was determined in previous step


3. Choose Selection (F8).

4. Choose Display selection result for stock (F6).

5. On the upcoming Batch Information Cockpit - Display batch screen, expand the menu tree (if required).

6. Choose Display ( Change and set batch status to Batch restr.

7. Choose Save.

Result

The batch for finished materials (that is basing on the same bulk material batch) was set to restricted stock.

[image: image13.png]



Restricted batches cannot be used for batch determination and posting of goods issues in deliveries. This can be checked by creating an additional sales order and the corresponding delivery.
5.4 Creating and Releasing Process Order

Use

In this step sample materials must be manufactured prior to sending them to a customer.

Procedure

1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Production Process ( MRP ( Evaluations (Stock/Requirements List

	Transaction code
	MD04


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role

	Business role
	Production Planner (SAP_BPR_PRODUCTIONPLANNER_EX-S)

	Business role menu
	Production Planning ( MRP ( Stock requirement list-individual


2. On the Initial Screen, enter the necessary data:
	Field name
	Description
	User action and values
	Comment

	Material no.
	
	CH-0100
	or CH-0200

	Plant
	
	1000
	


3. Choose Enter.

4. On the Stock/Requirements List screen, choose detail (Watch Glass) on left side of planned order.

5. On next screen, choose Convert Planned order to Process Order (Ctrl + F2).

6. Create Process Order. Header – General Data opens. Choose Goto ( Material list (F7).
7. Use batch where used list to find batch number of bulk material that is used for producing main item currently in stock. 

8. Insert batch number of the bulk item against appropriate line item.

9. Release the process order (Ctrl + F6) and Save your entries.

Result
A process order for sample materials is created and released.
5.5 Confirming Process Order

Use
In this process step, the process order is confirmed after sample materials are manufactured.

Procedure
1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Production Process ( Process Order ( Confirmation (Enter for Order

	Transaction code
	CORK


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role

	Business role
	Shop floor Specialist (SAP_BPR_SHOPFLOORSPECIALIST-S)

	Business role menu
	Shop floor ( Process ( Process Order Confirmations


2. On the Create Process Order Confirmation: Initial Screen, make the following entries:

	Field name
	Description
	User action and values
	Comment

	Process Order
	
	<your process order>
	


3. Choose Enter.

4. On the Create Process Order Confirmation Create: Actual data screen, choose Goods movements.

5. On the upcoming Shelf Life/Expiry Date screen, make the following entries:
(If batch derivation is active, this screen does not appear)

	Field name
	Description
	User action and values
	Comment

	Manu.date
	
	<manufacturing date>
	


6. Choose OK.
If a manufacturing date for the original charge exists, the production date for the sample charge can be modified in the column production on the Confirmation of process order Create: Goods movement screen

7. On the Confirmation of process order Create: Goods movements screen enter batch number for sample item same as batch number of main item for which sample is being created. This ensures that customer can see same batch number for sample material and main item.

8. Now choose Post (Ctrl + S).

9. In the status line, the information message Confirmation saved (Goods movements: X, failed: 0) comes up.

Result

The process order was confirmed. Based on the configuration goods movements were posted, all reservations are cleared automatically.
5.6 Creating Inspection Lots Manually

Use
In this process step, inspection lots are created manually.

Procedure
1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Quality Management ( Quality Inspection ( Inspection Lot ( Processing ( Create

	Transaction code
	QA01


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role

	Business role
	Quality Specialist (SAP_BPR_QUALMGR-S)

	Business role menu
	Quality Management ( Quality Inspection ( Create Inspection Lot


2. On the Create Inspection Lot Manually: Initial Screen, make the following entries:

	Field name
	Description
	User action and values
	Comment

	Material
	
	CH-0100
	or CH-0200

	Plant
	
	1000
	

	Insp.lot origin
	
	89
	


3. Choose Enter.

4. On the Create Inspection Lot Manually: Origin screen, make the following entries:

	Field name
	Description
	User action and values
	Comment

	Batch
	
	<your batch from process order>
	get the batch number using transaction cor3 (tab page goods receipt)

	Insp.Lot Qty
	
	for example 100 kg
	

	No. Containers
	
	for example 2
	or four for CH-0200

	Unit of Measure
	
	BAG
	or DR for CH-0200


5. Choose Enter.

6. Choose Save.

Result
The QM inspection lots have been created manually.
5.7 Results Recording Worklist

Use
In this process step, the QM results are entered and automatically assigned to the appropriate inspection lot.

Procedure
1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Quality Management ( Quality Inspection ( Worklist ( Results Recording

	Transaction code
	QE51N


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role

	Business role
	Quality Specialist (SAP_BPR_QUALMGR-S)

	Business role menu
	Quality Management ( Quality Inspection ( Results Recording Worklist


2. On the Results Recording Worklist screen, make the following entries:

	Field name
	Description
	User action and values
	Comment

	Plant
	
	1000
	

	Insp. lot origin
	
	89
	

	Material
	
	CH-0100
	or CH-0200


3. Choose Execute.

4. On the Record Results: Characteristics Overview screen, choose the right inspection lot by expanding the appropriate inspection lot in the menu structure.

5. Double-click the operation of the inspection lot to get to the Record Results: Characteristic Overview screen.

6. Enter the result in the Result field:

	Field name
	Description
	User action and values
	Comment

	Result
	
	Open the match code in the field Result
	a new screen Catalog Selection comes up

	Menu tree Attribute
	
	Choose meets standard requirements if the QM result are OK and does not meet standard requirements if they are not.
	


7. Enter similarly results for Visual check, Color comparison, Density and Crystallite melting point.

8. Choose Save.

Result
The QM inspection results have been recorded in the appropriate inspection lot.
5.8 Recording Usage Decision

Use
In this process step, the appropriate batch is evaluated concerning its usage.

Procedure
1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Quality Management ( Quality Inspection ( Inspection lot ( Usage decision ( Record

	Transaction code
	QA11


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role

	Business role
	Quality Specialist (SAP_BPR_QUALMGR-S)

	Business role menu
	Quality Management ( Quality Inspection ( Record Usage Decision


2. On the Record usage Decision: Initial Screen, make the following entries:

	Field name
	Description
	User action and values
	Comment

	Inspection lot
	
	< your inspection lot >
	Inspection lot number starting with 89….


3. Choose Enter.

4. On the Record Usage Decision: Characteristics Overview screen, make the following entries:

	Field name
	Description
	User action and values
	Comment

	Sh. Life Exp. Date
	
	enter the appropriate date
	

	UD Code
	
	YQ04
	


5. Choose Save.

6. A screen with the message A pull derivation will be performed appears.

7. Choose Enter within this dialog box.

8. The message Usage decision for lot is saved appears.

Result
The usage decision for inspection lot is saved. As a result, the material is posted into the unrestricted or restricted use according to the performed usage decision.
5.9 Checking Batch Derivation

Use
In this process step it is checked if the batch derivation has been carried out properly from the sending material CH-3000 (or CH-3200 respectively) to the receiving material CH-0200 (or CH-0100).
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This process step is optional! The purpose of this activity is to check if the batch derivation has been carried out properly and to display errors.

Prerequisites
Batch derivation has to be configured. The configuration of the batch derivation is documented in Building Block 803.

Procedure
1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Central Functions  ( Batch-Management ( Batch derivation ( Derivation Monitor

	Transaction code
	DVMO


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role

	Business role
	Quality Specialist (SAP_BPR_ENG_SPECIALIST_EX-S)

	Business role menu
	Engineering ( Batches ( Monitor


2. On the Derivation: Monitor screen, make the following entries:

	Field name
	Description
	User action and values
	Comment

	Material
	
	CH-0100
	or CH-0200

	Batch
	
	<batch number>
	

	Find only receiver batches
	In the batch section
	Activate this function by setting the flag.
	


3. Choose Execute.
Result
On the Monitor screen, the actual derivation status is displayed, assigned to the material number and the batch number.

If the batch derivation has been carried out properly, a green light and the information Derivation OK is displayed.

If it has not been carried out properly, error messages in the description section indicate the reasons for the errors.
5.10 Changing Batch Status (to ‘Unrestricted’)

Use

This step should be carried out prior to the co shipment of the main item and the sample. Having changed the status to restricted in chapter 5.3, the status of the corresponding batch of the main item is changed to ‘unrestricted, so that the co shipment can be carried out. 

Procedure

1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Central Functions ( Batch Management ( Batch Information Cockpit

	Transaction code
	BMBC


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role

	Business role
	Engineering Specialist (SAP_BPR_ENG_SPECIALIST_EX-S)

	Business role menu
	Engineering ( Batches ( Batch Information Cockpit


2. On the Batch Information Cockpit screen, make the following entries (Ensure using the selection screen designed by SAP Best Practices for Chemicals):

	Field name
	Description
	User action and values
	Comment

	Plant
	
	1000
	

	Material
	
	CH-6200
	

	Batch
	
	<batch number>
	Batch number that was determined in previous step


3. Choose Selection (F8).

4. Choose Display Selection result for stock (F6).

5. On the upcoming Batch Information Cockpit - Display batch screen, expand the menu tree (if required).

6. Choose Display ( Change and set batch status to Unrestr.-use.

7. Choose Save.

Result

The batch for finished materials (that is basing on the same bulk material batch as the sample) was set to ‘unrestricted stock’ prior to a customer order.
5.11 Delivery of Sample Item & Main Item

Use

For samples and other materials an automatic batch determination takes place in the delivery. In this case, the automatically determined batch of the main item has to be manually overwritten using the batch determined in chapter 5.2. The sample batch is determined correctly from the customer individual process order. 

Prerequisites

A complete sales order must be available before a delivery document can be created. Delete the delivery block for the main item in the sales order.
Procedure

1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Sales and Distribution ( Shipping and Transportation ( Outbound Delivery ( Create ( Single Document ( With Reference to Sales Order

alternatively:

Logistics ( Logistics Execution ( Outbound Process ( Goods Issue for Outbound Delivery ( Outbound Delivery ( Create ( Single Document ( With Reference to Sales Order

	Transaction code
	VL01N


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role 

	Business role 
	Warehouse Clerk (SAP_BPR_WAREHOUSESPECIALIST-S)

	Business role menu
	Warehouse Management (Shipping ( Create Outbound Dlv. w/o Order Ref. 


     For NWBC: choose menu path More … (Outbound Delivery (Create (Create With Order  

     Reference.
2. On the Create Outbound Delivery with Order Reference screen, enter the required data:
	Field name
	Description
	User action and values
	Comment

	Shipping point
	
	1000
	

	Selection date
	Selection date for the delivery
	<Date>
	Req. delivery date of sales order

	Order
	Number of sales order
	<Order number>
	


3. Choose Enter.

4. Choose the main item and chose Goto/Batch Split from the menu.

5. Delete the existing Item 90001.

6. Enter the batch number of the main item corresponding to the bulk material from which the sample was taken. This batch number has been determined in chapter 5.2 using the Batch-Where Used list. Enter the quantity in the quantity column.

7.  Choose the sub-item 9XXXXX, choose Goto (Item (Picking and enter the picking quantity, then choose Back.
8. On the Delivery Create: Overview screen, choose Batch Split Exists button for the sample  item, and maintain the Picked Qty.
9. Choose Save.

10. To post the goods issue call the following transaction: 

Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Sales and Distribution ( Shipping and Transportation ( Post Goods Issue ( Outbound Delivery Single Document
Alternatively:
Logistics ( Logistics Execution ( Outbound Process ( Goods Issue for Outbound Delivery ( Post Goods Issue ( Outbound delivery Single Document

	Transaction code
	VL02N


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role

	Business role
	Warehouse Clerk (SAP_BPR_WAREHOUSESPECIALIST-S)

	Business role menu
	Warehouse Management ( Shipping ( Change Outbound Delivery


11. Choose Post goods issue on the Change Outbound Delivery screen.

12. The message Outbound Delivery xxxx has been saved appears in the status line.

Result

The complete documents for the picking order, the goods issue, and the delivery with status completed are in the system. The delivery includes the both items of the sales order.
5.12 Billing of Sample Item & Main Item

Use

Once the goods issue has been posted, the delivery can be invoiced. The pricing data is transferred from the order. Only when the billing document is created are taxes redefined.

Along with the main item, the sample items are invoiced as well. Even though samples and advertising media are free goods, billing is necessary to assign statistical values to the corresponding accounts and cost centers. 

Prerequisites

A delivery with goods issue posting is required for billing.

Procedure

1. Access the transaction chooing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Salses and Distribution ( Billing ( Billing document ( Create

alternatively:

Logistics ( Logistics Execution ( Outbound Process ( Goods Issue for Outbound Delivery ( Billing ( Billing document ( Create

	Transaction code
	VF01


Option 2: SAP NetWeaver Business Client (SAP NWBC) via business role

	Business role
	Sales Billing (SAP_BPR_SALESPERSON-S2)

	Business role menu
	Sales ( Billing ( Create Billing Document


2. On the Create Billing Document screen, enter the required data:
	Field name
	Description
	User action and values
	Comment

	Document
	Number of delivery
	<Delivery number>
	


3. Choose Execute (F8).

4. On the Create Invoice: Overview - Billing items screen, choose Save (Ctrl + S).
Result

A billing document containing the main and the sample quantity has been generated. The document has completed status.

The corresponding documents were generated for financial accounting, profit center, profitability analysis, and cost center accounting.
6 Appendix
6.1 Reversal of Process Steps

In the following section, you can find the most common reversal steps, which you can take to reverse some of the activities described in this document.
	Creating a Process Order

	Transaction code ( SAP GUI)
	COR1

	Reversal:
	Change Process Order

	Transaction code ( SAP GUI)
	COR2

	Business role
	SAP_BRP_PRODUCTIONPLANNER_EX-S

	Business role menu
	Production Planning ( Monitoring ( Change Process Order

	Comment
	None


	Conforming Process Order

	Transaction code ( SAP GUI)
	CORK

	Reversal:
	Cancel Process Order Confirmation

	Transaction code ( SAP GUI)
	CORS

	Business role
	Shop floor Specialist (SAP_BPR_SHOPFLOORSPECIALIST-S)

	Business role menu
	Shop floor ( Process ( Cancel Process Order Confirmation

	Comment
	None


	Create Inspection Lots manually

	Transaction code ( SAP GUI)
	QA01

	Reversal:
	Change Inspection Lots

	Transaction code ( SAP GUI)
	QA02

	Business role
	Quality Specialist (SAP_BPR_QUALMGR-S)

	Business role menu
	Quality Management ( Quality Inspection ( Change Inspection Lot

	Comment
	None


	Create Sales Order

	Transaction code ( SAP GUI)
	VA01

	Reversal:
	Change Sales Order

	Transaction code ( SAP GUI)
	VA02

	Business role
	Sales Administration (SAP_BPR_SALESPERSON-S)

	Business role menu
	Sales ( Sales Orders ( Change Sales Order

	Comment
	None


	Create Billing Document

	Transaction code ( SAP GUI)
	VF01

	Reversal:
	Change Billing Document

	Transaction code ( SAP GUI)
	VF02

	Business role
	Sales Billing (SAP_BPR_SALESPERSON-S2)

	Business role menu
	Sales ( Billing ( Change Billing Document

	Comment
	None
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