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Typographic Conventions

	Type Style
	Description

	Example text
	Words or characters that appear on the screen. These include field names, screen titles, pushbuttons as well as menu names, paths and options.

Cross-references to other documentation.

	Example text
	Emphasized words or phrases in body text, titles of graphics and tables.

	EXAMPLE TEXT
	Names of elements in the system. These include report names, program names, transaction codes, table names, and individual key words of a programming language, when surrounded by body text, for example, SELECT and INCLUDE.

	Example text
	Screen output. This includes file and directory names and their paths, messages, source code, names of variables and parameters as well as names of installation, upgrade and database tools.

	EXAMPLE TEXT
	Keys on the keyboard, for example, function keys (such as F2) or the ENTER key.

	Example text
	Exact user entry. These are words or characters that you enter in the system exactly as they appear in the documentation.

	<Example text>
	Variable user entry. Pointed brackets indicate that you replace these words and characters with appropriate entries.
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Accounting Master Data (SP)
1 Purpose

This configuration guide provides the information you need to set up the configuration of this building block manually.

If you do not want to configure manually and prefer an automated installation process using BC Sets and other tools, refer to the installation guide of this building block.

2 Preparation

2.1 Prerequisites

Before you start installing this building block, you must install prerequisite building blocks. For more information, see the building block prerequisite matrix (Prerequisites_Matrix_[xx]_EN_PL.xls; the placeholder [xx] depends on the SAP Best Practices version you use, for example BL refers to the SAP Best Practices Baseline Package: Prerequisites_Matrix_BL_EN_PL.xls). This document can be found on the SAP Best Practices documentation DVD in the folder: ..\BBLibrary\General\.
2.2 Distributed Accounts Handling

Baseline provides one central chart of accounts, but it is possible to maintain industry-specific accounts. This means that in certain circumstances, it is necessary to create own accounts for trading/manufacturing or services. In these cases it depends on the activation of the foundation layer (industry layer) whether these accounts are created or not.

Since the demand of integration and requirements of cross industry scenarios, it is necessary to provide a technical solution that combines central chart of accounts maintenance with distributed creation of industry specific accounts.

In Baseline, the following approach is implemented:

1. All accounts (including industry-specific accounts) are created in the central chart of accounts in layer 0 (see building block 102: External Accounting). 

2. Industry-specific accounts are blocked for creation in layer 0 and are therefore not created in the company code-specific part of the chart of accounts. Therefore they cannot be used.

3. Each foundation layer removes the block indicator from the needed industry-specific accounts and creates these accounts in the company code-specific part, so they can be used in FI. 
This building block refers to this part.
4. Each foundation layer adds cost elements referring to these industry-specific accounts.
This building block refers to this part.
5. Because CO-PA is not part of the foundation layers of revenue and sales deduction, accounts used in the SD interface to CO-PA are to be added later, together with the activation of CO-PA (see 225: Additional Cost Elements)
2.3 Distributed CO Master Data Handling

CO master data can be used differently. In some cases there are industry-specific requirements, which make it necessary to define these industry-specific accounts in the related foundation layer. 

Central CO master data used by all foundations is maintained in layer 0 and not part of this building block (see 103: Basic Overhead Cost Controlling)

This building block refers to the foundation layer trading/manufacturing and includes all CO master data that is industry-specific and only used for this foundation. It is created additionally to the already existing CO master data. Industry-specific CO master data is defined explicitly, which means that all foundations add their own CO master data without changing other.

1. Cost centers
Production Cost Centers are added. They are assigned to cost center groups already created in layer0.

2. Cost center groups
No specific cost center groups are provided

3. Cost elements
Industry-specific cost elements are created. They are assigned to cost element groups.

4. Cost element group
The basic cost element groups are created in layer 0. These groups should be completely defined so the new cost elements can be added to these groups. Additionally, new groups are defined because of the cost of production calculation requirements.

5. Activity Types
Activity types needed for manufacturing are created and assigned to activity type groups.

6. Statistical key figures
No additional statistical key figures are needed

3 Configuration
3.1 Chart of Accounts
3.1.1 Removing Block Indicator of Accounts (SKA1)
Use

In this step, you remove the block indicator of accounts. This is necessary, because the accounts can only be created after the block for creation indicator has been removed.
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This step is done in the application menu.
Procedure

1. Access the activity using one of the following navigation options:

	SAP ECC menu
	Accounting ( Financial Accounting ( General Ledger ( Master Records ( G/L accounts ( Individual Processing ( In Chart of Accounts

	Transaction code
	FSP0


2. On the Edit G/L account Chart of Accts. Data screen, provide the G/L Accounts and the chart of accounts as listed in the table below.

	G/L account
	Chart of accounts

	410120
	YAPL

	410130
	YAPL

	790000
	YAPL

	790010
	YAPL


3. Choose Change.

4. Choose G/L account ( Block.

5. On the Block G/L account Chart of Accts. Data screen, deselect Blocked for Creation and choose Save.
3.1.2 Transport Chart of Accounts: Accounts in Company Code (SKB1)
Use

This step describes the creation of the chart of accounts in the company code-specific part.
3.1.2.1 Creating Account in Company Code

Use
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This step is done in the application menu.

Procedure

1. Access the activity using one of the following navigation options:

	Transaction code
	FSS0

	SAP ECC menu
	Accounting ( Financial Accounting ( General Ledger ( Master Records ( G/L accounts ( Individual Processing ( In Company Code


2. On the Edit G/L account Company Coded Data screen, enter the G/L account and the company code as listed in the table below.

	G/L account
	Company code 

	410120
	1000

	410130
	1000

	790000
	1000

	790010
	1000


3. Choose Create.

4. Make the following entries:

Tab: Control Data

	G/L account
	Account Currency
	Tax category
	Line Item display
	Sort Key

	410120
	PLN
	-
	Select
	009

	410130
	PLN
	-
	Select
	009

	790000
	PLN
	+
	Select
	009

	790010
	PLN
	+
	Select
	009



Leave all other fields empty.
Tab: Create/Bank/Interest

	G/L account
	Field status group

	410120
	G049

	410130
	G049

	790000
	G029

	790010
	G029



Leave all other fields empty.
5.
Choose Save.

3.2 Cost Elements and Groups
3.2.1 Primary Cost Elements
3.2.1.1 Making Default Settings for Primary Cost Elements - Costs
Use

The ranges of cost elements to be created are defined.

Prerequisites

The respective P&L accounts must have been created in FI. 
Procedure

1. Access the activity using one of the following navigation options:
	Transaction code
	OKB2

	IMG menu
	Controlling ( Cost Element Accounting ( Master Data ( Cost Elements ( Automatic Creation of Primary and Secondary Cost Elements ( Make Default Settings


2. On the Determine Work Area: Entry screen, provide chart of accounts YAPL and choose Enter.

3. On the Change View Automatic Generation of Cost Elements: Default Setting screen, choose New Entries (F5).

4. On the New Entries: Overview of Added Entries screen, make the  following entries:
	Acct from
	Account to
	CElem. cat.

	410120
	410120
	01

	410130
	410130
	01


5. Choose Save.

Result
Primary cost elements are created.
3.2.1.2 Creating Primary Cost Elements: Creating Batch Input Session

Use

The batch input session is created with the cost elements assigned in the previous step.

Procedure

1. Access the activity using one of the following navigation options:

	Transaction code
	OKB3

	IMG menu
	Controlling ( Cost Element Accounting ( Master Data ( Cost Elements ( Automatic Creation of Primary and Secondary Cost Elements ( Create Batch Input Session


2. On the Create Batch Input Session to Create Cost Elements screen, make the following entries:

	Field name
	Description
	User actions and values
	Note

	Controlling Area
	
	1000
	

	Valid from
	Valid from date
	1.1. from previous year
	Maintain previous year so that postings concerning previous year can be made.

	Valid to
	Valid to date
	31.12.9999
	

	Session Name
	
	<User-ID>
	

	Batch input user
	
	<User-ID>
	


3. Choose Execute.
3.2.1.3 Creating Primary Cost Elements: Executing Batch Input Session

Procedure

1. Access the activity using one of the following navigation options:

	Transaction code
	SM35

	IMG menu
	Controlling ( Cost Element Accounting ( Master Data ( Cost Elements ( Automatic Creation of Primary and Secondary Cost Elements ( Execute Batch Input Session


2. On the Batch Input: Session Overview screen, choose session <User-ID> and process the session.

Result

You have created the primary cost elements in Controlling Area 1000.
3.2.2 Secondary Cost Elements
3.2.2.1 Creating Secondary Cost Elements

Procedure

1. Access the activity using one of the following navigation options:
	SAP ECC menu
	Accounting ( Controlling ( Cost Center Accounting ( Master Data ( Cost Element ( Individual Processing ( Create Secondary

	Transaction code
	KA06


2. On the Create Cost Element: Initial Screen, provide the necessary data and choose Master Data.

3. On the Create Cost Element: Basic screen, provide the necessary data.

	Cost element
	Valid from
	Valid to
	Name
	Description
	CElem categ.
	Unit meas.

	933000
	01.01.2006
	31.12.9999
	Res.Anal. Revenue
	Res.Anal. Revenue
	31
	

	933010
	01.01.2006
	31.12.9999
	Res.Anal. Rev Travel
	Res.Anal. Rev Travel
	31
	

	933020
	01.01.2006
	31.12.9999
	Res.Anal. Lab COS
	Res.Anal. Lab COS
	31
	

	933030
	01.01.2006
	31.12.9999
	Res.Anal. Travel COS
	Res.Anal. Travel COS
	31
	

	933040
	01.01.2006
	31.12.9999
	Res.Anal.3rd Pty COS
	Res.Anal. Third Party COS
	31
	

	933050
	01.01.2006
	31.12.9999
	Res.Anal. Discounts
	Res.Anal. Discounts
	31
	

	933060
	01.01.2006
	31.12.9999
	Res.Anal. Mat. Costs
	Res.Anal. Material Costs
	31
	


3.2.3 Text Maintenance Cost Elements
Use

Texts need to be maintained in the local language. In order to do this, you need to log on with this language. See chapter Text Translation in this document to find out how to translate the texts.
3.2.4 Creating Group: Cost Elements
3.2.4.1 Changing Cost Element Groups - Assigning Cost Elements

Prerequisites

The cost element groups are already created with layer 0 activation (see building block 103: Basic Overhead Cost Controlling).
	Cost element group
	Description

	1400_CE
	Subcontracting/Third party

	4200_CE
	Result analysis

	5100_CE
	Revenues (Type 11)


Procedure

1. Access the activity using one of the following navigation options:
	SAP ECC menu
	Accounting ( Controlling ( Cost Center Accounting ( Master Data ( Cost Element Group (Change

	Transaction code
	KAH2


2. On the Change Cost Element Group: Initial Screen, provide the cost element group and choose Hierarchy.

3. On the Change Cost Element Group: Structure screen, choose Insert Cost Element.
4. Provide minimum and maximum value of cost element range to be assigned. 

5. Choose Save.

Make the following entries:

	Cost Element Group
	From Value 
	To Value

	1400_CE
	410120
	410120

	1400_CE
	410130
	410130

	4200​_CE
	933000
	933000

	4200​_CE
	933010
	933010

	4200_CE
	933020
	933020

	4200_CE
	933030
	933030

	4200_CE
	933040
	933040

	4200_CE
	933050
	933050

	4200_CE
	933060
	933060


Result

The newly created cost elements are assigned to the cost element groups.
3.3 Cost Centers

Use

The cost centers for Service are created.

Prerequisites

Cost center categories have been defined. The cost center standard hierarchy has been created.

All cost centers have been assigned to controlling area 1000. 

Procedure

1. Access the activity using one of the following navigation options:

	SAP ECC menu
	Accounting ( Controlling ( Cost Center Accounting ( Master Data ( Cost Center ( Individual Processing ( Create

	Transaction code
	KS01


2. On the Create Cost Center: Initial Screen, provide the necessary data and choose Master Data.

3. On the Create Cost Center: Basic screen, make the following entries:
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All Cost Centers are valid from 01.01.2008 to 31.12.9999.
	Cost Center
	Name
	Description
	Person Responsible
	CC- Cat.
	Hier. Area
	Comp Code

	1321
	Services/ Consulting
	Services/ Consulting
	SAP
	F
	0001
	1000


4. Choose Save.
Result

You have created cost centers.
3.4 Activity Types

Use

The activity types needed for manufacturing are created.
Prerequisites

Allocation cost elements (cost element category 43) have been defined (see chapter Create Secondary Cost Element in this document).
	Cost Element
	Description

	943110
	Personnel hours


Procedure

1. Access the activity using one of the following navigation options:

	SAP ECC menu
	Accounting ( Controlling ( Cost Center Accounting ( Master Data ( Activity Type ( Individual Processing ( Create

	Transaction code
	KL01


2. On the Create Activity Type: Initial Screen, provide the necessary data and choose Master Data.

3. On the Create Activity Type: Basic screen, make the following entries:
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All activity types are valid from 01.01.2007 to 31.12.9999.
	Activity Type
	Name
	Description
	Activity Unit
	CCtr categories
	ATyp Category
	Allocation Cost Element
	Price Indicator

	101
	Service Standard
	Service Standard
	H
	*
	#1
	943110
	1

	102
	Service Specialist
	Service Specialist
	H
	*
	#1
	943110
	1


4. Choose Save.
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CCtr categories are the Valid Cost Center Categories, A Type Category refers to the Activity Type Category and the Price Indicator is the Price Indicator Calculate Allocation Price.

Result

You have created the required activity types.
3.5 Setting Planner Profile

Use

In this step, you set the profile that is needed to perform the activity type planning.

Procedure

1. Access the activity using one of the following navigation options: 

	SAP ECC menu
	Accounting ( Controlling ( Planning ( Set Planner Profile 

	Transaction code
	KP04


2. On the Set Planner Profile screen, enter SAPALL and choose Enter.
3.5.1 Changing Activity Type/ Price Planning Actual Year

Use

The purpose of this activity is to plan the output of cost centers and the prices.
Prerequisites

Cost centers and activity types must have been created.

Procedure

1. Access the activity using one of the following navigation options:

	SAP ECC menu
	Accounting ( Controlling ( Cost Center Accounting ( Planning ( Activity Output/Prices ( Change

	Transaction code
	KP26


2. On the Change Activity Type/Price Planning: Initial Screen, enter the necessary data and choose Overview Screen.

	Field name
	Description
	User actions and values
	Note

	Version
	
	<version>
	see table below

	From Period
	
	1
	

	To Period
	
	12
	

	Fiscal year
	
	<current year>
	

	Cost center
	
	<cost center>
	See table below

	To
	
	
	

	Or group
	
	
	

	Activity Type (AT)
	
	<AT>
	See table below

	To 
	
	
	

	Or group
	
	
	

	Entry:
Form-based
	
	Select
	


3. On the Change Activity Type/Price Planning: Overview screen, make the following entries and choose Save. 
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For changing cost centers, choose next combination (F2)
	Cost Center
	AT
	Plan Act
	Distr.
Key
	Cap.
	Distr.
Key
	Price (fixed)
	Price
(Var)
	Price Unit
	PP Ind
	Version

	1321
	8
	12.000
	1
	12.000
	1
	300
	100
	00001
	1
	0

	1321
	101
	12.000
	1
	12.000
	1
	250
	50
	00001
	1
	0

	1321
	102
	12.000
	1
	12.000
	1
	200
	100
	00001
	1
	0


The headings in the above table have been abbreviated. The following table shows the technical names and their descriptions. 

	Heading
	Description
	Statement

	CC
	Cost Center
	

	AT
	Activity Type
	

	Plan Act
	Plan Activity
	

	Distr. Key
	Distribution Key
	Documentation for Application-specific Distribution Key

	Cap.
	Capacity
	

	Price (fixed 
	Price (fixed
	Fixed Price Per Unit of Measure in CO Area Currency

	Price (var 
	Variable price
	Variable Price Per Unit of Measure in CO Area Currency

	Price Unit 
	Price Unit
	Price Unit in Controlling Area Currency

	PP  Ind.
	Plan Price Indicator
	Indicator showing how the SAP system calculates the price of a business process or activity type for a cost center


4. Choose Save.

Result

You have now planned the activity outputs of the cost centers as well as the prices for those activities.
3.5.2 Changing Activity Type/ Price Planning Next (Budget) Year

Use

In this step, you plan the activity output of cost centers and the prices of those activities for the following year (budget year).
Prerequisites

Cost centers and activity types must have been created.

Procedure

1. Access the activity using one of the following navigation options:
	SAP ECC menu
	Accounting ( Controlling ( Cost Center Accounting ( Planning ( Activity Output/Prices ( Change

	Transaction code
	KP26


2. On the Change Activity Type/Price Planning: Initial Screen, enter the necessary data and choose Overview Screen.
	Field name
	Description
	User actions and values
	Note

	Version
	
	<version>
	see table below

	From Period
	
	1
	

	To Period
	
	12
	

	Fiscal year
	
	<current year> + 1
	

	Cost center
	
	<cost center>
	See table below

	To
	
	
	

	Or group
	
	
	

	Activity Type (AT
	
	<AT>
	See table below

	To 
	
	
	

	Or group
	
	
	

	Entry:
Form-based
	
	Select
	


3. On the Change Activity Type/Price Planning: Overview screen, enter the necessary data and choose Save.
You can use the example data from section Change Activity Type/Price Planning Actual Year.
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To copy the plan data from year to year you can also use transaction KP97 (Copy Planning.
3.6 Text Translation
Use

Texts are automatically translated with the use of the installation assistant. Even if no steps are explicitly mentioned here the translation is provided.

With the manual configuration some further steps need to be done. They are described below.

The purpose of the activities is to provide the country-specific texts for the master data created above.

Prerequisites
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Master data must have been created. Make sure that you are logged on to the system in your local language before performing the activities listed in this folder.
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The following entries need to be made in the target language. Therefore the IMG path descriptions are also translated.

3.6.1 Changing Logon Language to Target Language (Polish)

Use

Target language of Baseline Poland is Polish. To maintain texts in the target language, you need to log on in Polish.
Procedure

Log on in Polish and proceed with the following steps.
3.6.2 Changing Primary and Secondary Cost Elements – Text

Procedure

1. Access the activity using one of the following navigation options:

	SAP ECC menu
	Rechnungswesen ( Controlling ( Kostenartenrechnung ( Stammdaten ( Kostenart ( Einzelbearbeitung ( Ändern

	Transaction code
	KA02


2. On the Zmiana rodzaju kosztów: Ekran początkowy screen, provide the necessary data and choose Dane podstawowe.

3. On the Zmiana rodzaju kosztów: Ekran podstawowy screen, provide the necessary data and save your entries.

	Account
	Name
	Description

	933000
	Przychody - rozgr.
	Przychody - rozgr.

	933010
	Podróże - rozgr.
	Podróże - rozgr.

	933020
	Lab COS- rozgr.
	Lab COS- rozgr.

	933030
	Podróże COS - rozgr.
	Podróże COS - rozgr.

	933040
	Dz. Obce COS - rozgr.
	Dział. Obce COS - rozgr.

	933050
	Rabaty - rozgr.
	Rabaty - rozgr.

	933060
	Koszty mat. - rozgr.
	Koszty mater. - rozgr.


3.6.3 Changing Cost Centers – Text

Procedure

1. Access the activity using one of the following navigation options:

	SAP ECC menu
	Rechnungswesen ( Controlling ( Kostenstellenrechnung ( Stammdaten ( Kostenstelle ( Einzelbearbeitung ( Ändern

	Transaction code
	KS02


2. On the Zmiana MPK: Ekran początkowy screen, provide the necessary data and choose Dane podstawowe.

3. On the Zmiana MPK: Ekran podstawowy screen, provide the necessary data and save.

	Key
	Name
	Description

	1321
	Usługi i konsultacje
	Usługi i konsultacje


Result

Cost centers are now maintained both in English and in your local language.
3.6.4 Activity Types and Groups – Translation

3.6.4.1 Changing Activity Types – Text

Procedure

1. Access the activity using one of the following navigation options:

	SAP ECC menu
	Rechnungswesen ( Controlling ( Kostenstellenrechnung ( Stammdaten ( Leistungsart ( Einzelbearbeitung ( Ändern

	Transaction code
	KL02


2. On the Zmiana rodzaju działania: Ekran poczatkowy screen, provide the necessary data and choose Dane podstawowe.

3. On the Zmiana rodzaju działania: Ekran podstawowy screen, provide the necessary data and save your entries.

	Key
	Name
	Description

	101
	Usł. Stand.
	Usługa Standardowa

	102
	Usł. Specjal.
	Usługa Specjalistyczna


Result

Activity types are now maintained both in English and in your local language.

3.6.5 Changing Logon Language to Installation Language (English)

Use

Installation language of SAP Best Practices: Change back to language English.
Procedure

Log on in English and proceed with further installation steps.
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